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PREFACE
General Laws - Chapter 71
Section 37. Duties of the School Committee. It shall have general charge of all the public schools,
including the evening schools and evening high schools, and of vocational schools and departments
when not otherwise provided for.
"The policy of the Commonwealth from early times has been to establish a board elected directly by
the people separate from other governing boards of the several municipalities and to place the
control of the public schools within the jurisdiction of that body unhampered as to details of
administration and not subject to review by any other board or tribunal as to acts performed in good
faith... The school committee is an independent body entrusted by law with broad powers, important
duties, and large discretion."
1/Rugg, C. J. in Leonard vs. School Committee of Springfield –241 Mass 325 at 329 (1922)
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FORWARD
The School Committee believes that an orderly definition of the duties and responsibilities of each
employee and pupil will avoid misunderstandings and achieve a more efficient school system.
Toward this end, this manual has been prepared. It will enable the Committee to study those
policies and rules that have need of change. It will also serve as a guide to instruct new members.
Finally, it is hoped that this manual, by interpreting the operation of the schools to the citizens of
Sudbury, will bring about a better understanding between these two groups whose cooperation is so
vital to the education of our children.
This manual contains the by-laws, policies, and regulations, which control the operation of the
Sudbury School Committee and the Sudbury Public Schools. They establish a guide for action
within the scope of applicable laws. These include, but are not limited to, such state, Town, and
federal laws as may be cited in this manual. A comprehensive volume entitled “General Laws
Relating to Education”, published periodically by the Department of Education of the Commonwealth
of Massachusetts, sets forth the specific legal framework under which all the School Committees of
the Commonwealth operate.
To understand the application of this manual, it is necessary to define certain terms and establish
the responsibility for the formulation and implementation of this manual:
1. By-laws are the rules governing the organization and operation of the School Committee.
2. Policies are broad principles adopted by the Committee to guide the administration in a
course of action.
3. Regulations are the detailed instructions to put policy into practice.
In the formulation of policy there should be full discussion by both the Committee and administration,
but the decision to adopt a policy is the legal responsibility of the Committee. It then becomes the
task of the administration to implement a set of regulations which makes the policy operable. It is
within the purview of the Committee to review and approve such regulations to ascertain that they
correctly interpret policy.
No manual such as this can foresee every situation in which action will be required. The natural
growth and changing circumstances of any educational system require periodic review of policy in
order to keep it up-to-date by additions and amendments.
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POLICY MANUAL
of the
SUDBURY PUBLIC SCHOOLS
1. STATEMENT OF PURPOSE
The goal of the Sudbury Public Schools is to provide an education of the highest quality for the community it
serves. To reach this goal, the curriculum and the educational practices employed must strive to develop
self-respect, knowledge, reason, and a commitment to human dignity, and to prepare each child to become a
participating citizen in our increasingly interdependent world.
The schools shall strive to enrich children’s lives with the resources of our culture and heritage, to stimulate
curiosity about the future, to provide experiences in creative inquiry and originality of thought and action, to
develop critical thinking skills, and to nurture academic, social, psycho-motor, and artistic talents unique to
each child.
A clearly stated core curriculum shall be maintained which provides a strong foundation in the arts and
sciences, incorporating effective technological developments. The expertise of the professional staff gained
from interests and experience is a valued addition to, and enrichment of, this core. The curriculum and staff
must provide practice and real opportunities for the application of significant and currently valued information
and skills such as those developed in group process and problem-solving activities. The objectives of the
curriculum will be used to measure student progress and the effectiveness of curriculum implementation.
Curriculum appropriate for special needs students and students with special gifts and talents shall be
provided through programs developed to support their maximum growth.
The growth and progress of each student should be viewed as personal and significant. This should be
evaluated and communicated clearly to both parents and students using formal and informal measurements.
The evaluation process shall, therefore, measure the objectives and goals here stated in a useful, systematic,
and valid manner.
The commitment of the Sudbury Public Schools is to provide an education of excellence where students are
immersed in developing attitudes and skills which are a foundation for lifelong learning. To achieve this
excellence requires not only high standards, but the full support and participation of parents, educators,
administrators, and the community of Sudbury.
9/19/84

2. SCHOOL COMMITTEE OPERATIONS
2.1

Practices
The authority and powers of the Sudbury School Committee derive from the Legislature of the
Commonwealth, which states that the School Committee shall have policy-making authority, authority to
develop and approve the budget, and the authority to hire a Superintendent of Schools. (Chapter 71,
Section 37). In Sudbury the authority of the School Committee is limited to instructional levels-Kindergarten through Grade Eight (8). The following by-laws govern the organization and operation of
the School Committee.
12/15/99
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BY-LAWS
Membership and Organization
1.

The School Committee shall consist of five (5) members elected at annual town elections for terms of three (3)
years. Two members shall be elected annually, except that one member shall be elected every third year
(Chapter 41, Section 1).

2.

Vacancies occurring on the School Committee shall be filled by a majority vote of the Selectmen and the
remaining members of the Committee. The person so appointed shall serve until the next annual election.
(Chapter 41, Section 11)
9/8/65, 8/13/6, 4/28/72, 3/1/73, 12/21/77, 10/24/84, 5/22/91

3.

The first scheduled School Committee meeting shall occur after the conclusion of the annual Town Meeting.
The Committee shall organize by electing one member to serve as a Chairman and one member to serve as
Vice Chairman, and by adopting the rules described hereunder as its rules of proceedings. The
Superintendent of Schools shall act as Secretary to the Committee. In the absence of the Superintendent, a
designee shall act as Secretary.
9/8/65, 8/13/68, 4/28/72, 3/1/73, 1/4/78, 10/24/84, 5/22/91

4.

A majority of all members of the School Committee shall constitute a quorum for the transaction of business,
but a lesser number may meet and adjourn at any time without authority to take action on the part of the
Committee.

5.

At the request of the School Committee, the Chairman may appoint special committees composed of less than
the full membership. These committees shall be discharged on completion of their assignment. The
Chairman shall be an ex officio member of any such committee. Committees thus formed have no authority to
act on matters requiring the full Committee.
9/8/65, 8/13/68, 4/28/72, 3/1/73, 12/21/77, 10/24/84, 5/22/91

6.

The School Committee may appoint from time to time such special committees as it deems necessary to keep
it fully informed on matters coming before it. A member of the School Committee shall function as an ex officio
member of any such special committee. Members of such special committees shall be legal residents of the
Town and will receive no compensation for services rendered. Special committees so formed will have no
authority to act on behalf of the School Committee.
9/8/65, 8/13/68, 4/28/72, 3/1/73, 1/4/78, 10/24/84, 5/22/91

Meetings
7.

Regular meetings of the Committee shall be held on two weekday evenings of each month, unless otherwise
determined by the Committee. The Committee shall provide a schedule of the regular meetings on an annual
basis. The schedule of regular meetings and any changes to the schedule shall be posted as provided in
Chapter 39, Section 23B.
05/25/05

8.

Special meetings of the committee may be called by the Chairman or upon request submitted to the Secretary
by any two members.
9/8/65, 8/13/68, 4/28/72, 3/1/73, 12/21/77, 10/24/84, 5/22/91

9.

The Secretary shall give to the Committee at least 48 hours' notice of each regular meeting. Notice shall also
be filed with the Town Clerk at least 48 hours prior to the meeting as provided in Chapter 39, Section 23B. In
addition, the agenda shall be posted on the District website and at the Town Hall and available at all schools
and the Central Office. Notice to members shall include minutes of the previous meeting(s) and a proposed
agenda, whenever reasonable. Whenever pertinent and possible, the Superintendent shall include with the
agenda detailed and factual information to aid the Committee in understanding the matters under
consideration. Agendas for regular meetings shall be provided to each member at least two days before the
meeting, whenever feasible.
9/8/65, 8/13/68, 4/28/72, 3/1/73, 1/4/78, 10/24/84, 5/22/91, 12/15/99, 05/25/05
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10.

All meetings of the Committee shall be held in the Senior Citizen Center at the Fairbank Community Center
unless otherwise specified in the notice or voted by the Committee.

11.

All meetings of the Committee shall be open to the public unless the Committee shall vote to go into Executive
Session as provided in Chapter 39, Section 23A.

12.

The records of each meeting shall become a public record upon being approved except that records of
Executive Session may remain secret under conditions set forth by Chapter 39, Section 23A.

13.

No person shall address a meeting of the Committee without leave of the presiding officer. (Chapter 39,
Section 23B.)

14.

At regular meetings will include the following topics:
1.

SCHOOL COMMITTEE'S REPORT

2.

SUPERINTENDENT'S REPORT

3.

OPEN FORUM

4.

COMMUNICATIONS

5.

MINUTES

6.

PERSONNEL ACTION
A. Resignation(s)
B. Appointment(s)
C. Leave(s) of Absence Request(s)

16.

7.

MEMBERS’ FORUM

8.

EXECUTIVE SESSION (If needed)

Action shall be by open vote only and shall be recorded according to the majority vote of those present.
However, any member voting in the minority may request that said vote by recorded by name in the minutes.
Votes may not be cast in absentia.
9/8/65, 6/1/66, 5/24/67, 1/3/72, 3/1/73, 12/21/77, 10/24/84, 5/22/91, 12/15/99

Duties of the Committee
16.

The School Committee shall have policy-making authority for the Sudbury Public Schools.

17.

The School Committee shall appoint a Superintendent of Schools to direct the operations of the school system,
and to interpret and administer those policies adopted by the School Committee.
9/8/65, 6/1/66, 5/24/67, 1/3/72, 3/1/73, 12/21/77, 10/24/84, 5/22/91, 12/15/99

18.

The School Committee shall conduct a public hearing to explain its budgetary decisions prior to approval of the
budget.

19.

The School Committee shall approve and establish salaries and/or ranges of salary in conformance with the
annual appropriation, as well as any collective bargaining obligations.
9/8/65, 6/1/66, 5/24/67, 1/3/72, 3/1/73, 1/4/78, 10/24/84, 5/22/91, 12/15/99

20.

The Committee shall have prepared and approved all formal reports on school operations required by state
regulations.

21.

The Committee shall approve by vote all official written communications addressed to other Town boards and
committees.
9/8/65, 6/1/66, 5/24/67, 1/3/72, 3/1/73, 12/21/77, 10/24/84, 5/22/91

22.

The Committee shall approve, by signature of three of its members, all bill schedules.
9/8/65, 6/1/66, 5/24/67, 1/3/73, 2/15/78, 10/24/84, 5/22/91

23.

The Committee shall approve by vote all communications with federal and state agencies, professional
organizations, news media, and individuals which state an official position of the Committee on school matters.
3

24.

The Committee shall approve by vote all charges to sub-committees, Town committees and shall appoint
persons to fill positions created by charges or votes of the Town Meeting.

25.

The Committee shall prepare and approve by vote all proposed Town Meeting warrant articles it deems
essential to effective school operations.

26.

The School Committee shall provide for hearings of all petitions and grievances which bear on established or
proposed policy, and which do not interfere with the responsibilities of the Superintendent and/or principal
under Chapter 71. Requests for hearing should be submitted to the secretary in writing at least 24 hours
before the meeting. School Committee members will not deal directly with school employees or matters
related to pupil records, pupil discipline, individual performance, or administrative practices.
9/8/65, 6/1/66, 5/24/67, 3/6/68, 1/3/72, 4/28/72, 12/21/77, 10/24/84, 5/22/91, 12/15/99

Duties of Officers
27

The Chairman shall preside at all meetings of the Committee and perform such other duties as are required by
law. The Chairman shall execute all documents requiring signatures on behalf of the Committee. The
Chairman shall designate members of the Committee to conduct liaison with other Town boards and
committees, government agencies, and professional organizations except as provided by by-laws governing
duties of Committee members. The Chairman shall have the prerogative to conduct such liaisons personally
instead of, or in addition to, designated School Committee members. The Chairman may call special meetings
of the Committee.
9/8/65, 5/24/67, 1/4/78, 10/24/84, 5/22/91, 12/15/99

28

In the absence of the Chairman, the Vice Chairman shall perform any of the above listed duties. In the
absence of the Chairman and Vice Chairman, the Committee member holding longest tenure in office shall
perform the duties of the Chairman.

29

The Secretary shall have a record kept of the proceedings of the Committee and shall designate a recording
secretary for this purpose. All reports, communications, papers, and documents relating to the business of the
Committee shall be kept on file in the Secretary's office. S/he shall issue notices of Committee meetings; shall
prepare and publish meeting agendas at the direction of the Chairman; shall notify contract personnel of their
appointments, terminations, and acceptance of resignations.
The Secretary may, upon the request of at least two members of the Committee, request the Chairman to
schedule a special meeting. The Secretary shall make recommendations to the Chairman for the scheduling
of hearings, receive requests for hearings, and assure that petitioners meet requirements for hearings
specified in Paragraph 25 above. The Secretary shall, at the direction of the Chairman and on behalf of the
Committee, execute all communications not specifically reserved as the responsibility of the Chairman. The
Secretary has the responsibility for maintenance and publication of the policies of the Committee and will
arrange for periodic review of policies at the direction of the Committee.
9/8/55, 5/24/67, 12/21/77, 10/24/84, 5/22/91

Duties of School Committee Members
30.

School Committee members shall at all times abide by the Code of Ethics and shall undertake only those
duties which they are specifically assigned by vote of the duly constituted Committee.

31.

Individual Committee members shall be assigned responsibility of liaison with other Town boards and
committees. In this capacity they may represent the Committee but not act on its behalf. Formal requests for
Committee consideration, and requests directed by the Committee to other boards and committees, will be
communicated by the Chairman or Secretary as appropriate under the by-laws. Assignments will be reviewed
annually at the organization meeting following annual Town elections.

31.1

FINANCE COMMITTEE
The School Committee shall assist the Town Manager and Finance Committee in discharging its
function by providing information and by meeting with the Town Manager and Finance Committee
from time to time either through joint meetings of full committees or the meeting of subcommittees.
10/6/65, 2/24/79, 5/22/85, 12/15/99
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31.2

PLANNING BOARD
The School Committee maintains a continuous liaison with the Planning Board.
10/6/65, 4/28/72, 2/14/79, 5/22/85

31.3

FIRE, POLICE AND HIGHWAY DEPARTMENTS
The School Committee shall assist the Fire, Police and Highway departments in conforming to all
laws and regulations of the Commonwealth as these laws and regulations pertain to schools and
school buses. The School Committee provides for the employment of crossing guards. The
Committee will not duplicate functions or equipment of the Fire, Police and Highway departments
which these departments customarily provide, as long as they provide them.
10/6/65, 4/28/72, 2/14/79, 5/22/85

31.4

PERMANENT LANDSCAPE COMMITTEE
The School Committee shall seek the expertise and assistance of the Permanent Landscape
Committee to keep school property attractive as much as budgetary constraints will permit.
10/6/65, 4/28/72, 2/14/79, 5/22/85

31.5

PERMANENT BUILDING COMMITTEE
The School Committee, recognizing the importance of decisions made by the Permanent Building
Committee and their influence on the costs of operating the schools, shall cooperate with the
Permanent Building Committee and assist it in discharging its responsibilities to the Town.
10/6/65, 4/28/72, 2/14/79, 5/22/85

31.6

PARENTS’ ORGANIZATIONS
The School Committee recognizes the benefits that the Sudbury Public Schools derive from the
presence of parent organizations and encourages Principals and teachers to cooperate with such
organizations.
10/6/65, 4/28/72, 2/14/79, 5/22/85

31.7

OTHER SCHOOL COMMITTEES
The Sudbury School Committee shall maintain liaisons with the Lincoln-Sudbury Regional High
School.
4/28/72, 2/14/79, 5/22/85, 12/15/99

32.

School Committee members shall serve as ex officio members of all duly constituted sub-committees. In this
capacity they will coordinate all communications between the sub-committees and the Committee and
recommend the sub-committee charge.
9/8/65, 6/1/66, 4/28/72, 12/21/77, 10/24/84, 5/22/91, 12/15/99

33.

In the case of absence of a School Committee member from five or more consecutive regular meetings, or of
absence from one-half or more of the meetings in one year, the Chairman shall investigate the circumstances
of the absence and make a recommendation to the Committee. Upon a majority vote of the Committee, a
letter requesting resignation will be sent by the Chairman.

34.

School Committee members may be censured by a vote of the majority of the Committee for breach of conduct
under these by-laws. Such action shall be taken only after such a member has been notified at least one
meeting prior to the meeting at which a censure vote is taken. The Committee shall decide by majority vote to
notify the member that a vote of censure is contemplated.
9/8/65, 6/1/66, 4/28/72 1/4/78, 10/24/84, 5/22/91
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Duties of the Superintendent
35.

The Superintendent is responsible for the administration of all policies established by the School Committee.
Further, the Superintendent is responsible for the overall direction and management of the school system.

36.

The Superintendent shall establish appropriate regulations to implement the policies and shall interpret these
regulations to the staff, to the public at large, and to interested government and educational agencies.

37.

The Superintendent shall initiate School Committee review of any regulations on which s/he has a question of
policy interpretation. The School Committee reserves the right to review all established regulations to assure
their compliance with established policy.

38.

The Superintendent will refer all matters affecting changes to established policy to the Committee on a timely
basis.
12/15/99

Amendments
39.

Amendments to these by-laws shall be adopted only when notice of a proposed change has been given at a
previous meeting.

40.

Policies contained in this document will be reviewed annually by the Committee no later than July 1.
Amendments may be proposed at any time by Committee members or the Superintendent. Proposed changes
must be submitted at least one meeting prior to adoption.
9/8/65, 6/1/66, 4/28/72, 1/4/7, 10/24/84, 5/22/91, 12/15/99

2.2

Code of Ethics

(AS ADOPTED BY THE MASSACHUSETTS ASSOCIATION OF SCHOOL COMMITTEES JANUARY, 1996)
The acceptance of a Code of Ethics implies the understanding of the basic organization of School
Committees under the laws of the Commonwealth of Massachusetts. The oath of office of a School
Committee member binds the individual member to adherence to those State Laws which apply to School
Committees since School Committees are agencies of the State.
This Code of Ethics delineates three areas of responsibility of School Committee members in addition to
that implied in the preamble: (1) community responsibility; (2) responsibility to school administration; and
(3) relationship to fellow committee members.
1.

A School Committee member in his/her relations with the Community should:
a. Realize that his/her primary responsibility is to the children.
b. Recognize that his/her basic function is to be policy-making and not administrative.
c.

Remember that he/she is one of a team and must abide by, and carry out, all Committee
decisions once they are made.

d. Be well informed concerning the duties of a Committee member on both a local and state
level.
e. Remember that he/she represents the entire community at all times.
f.

Accept the office as a committee member as a means of unselfish service with no intent to
"play politics" in any sense of the word, or to benefit personally from committee activities.

2. A School Committee member in relations with the administration should:
a. Endeavor to establish sound, clearly defined policies which will direct and support the
administration.
b. Recognize and support the administrative chain of command and refuse to act on complaints
as an individual outside the administration.
c.

Give the chief administrator full responsibility for the discharging of his/her professional duties
and hold him/her responsible for acceptable results.
6

d. Refer all complaints to the administrative staff for solution and only discuss them at
committee meetings if such solutions fail.
3. A School Committee member in his/her relations to fellow Committee members should:
a. Recognize that actions at official meetings are binding and that he/she cannot bind the
committee outside of such meetings.
b. Realize that s/he should not make statements or promises of how he/she will vote on matters
that will come before the Committee.
c.

Uphold the intent of Executive Sessions and respect the privileged communication that exists
in executive sessions.

d. Not withhold pertinent information on school matters or personnel problems, either from
members of the committee or from members of other committees who may be seeking help
and information on school problems.
e. Make decisions only after all facts on a question have been presented and discussed.
7/28/65, 1/4/78, 10/24/84, 5/22/91, 12/15/99

2.3

School Committee Protocols
For the purpose of effective governance and enhancing teamwork among members of the School
Committee and between the members and the administration, the Sudbury School Committee adopts
the following operating principles.
The School Committee will:
1. Represent the needs and interests of all students in the District and place their interests above all
others in the decisions we make.
2. Exercise leadership in vision, planning, policy-making, budget, communication, and advocacy on
behalf of the students and District and evaluate the effectiveness of the Superintendent. It is the
Superintendent's responsibility to manage the day-to-day operations of the District and to oversee
personnel issues.
3. Conduct business through a set agenda. Emerging items will be addressed in subsequent
meetings through agenda items.
4. Base our decisions upon available facts, vote our convictions, avoid bias, and uphold and support
the decisions of the majority of the School Committee once a decision is made.
5. Acknowledge that a School Committee meeting is a meeting of the School Committee that is held in
public, and we make every effort to ensure that the Committee meetings are effective and efficient.
We welcome community members to attend our meetings and participate during open forum.
6. Maintain an open environment where each member is empowered to freely express opinions,
concerns, and ideas. Work together to clarify and restate discussions in order to strive for full
understanding. Keep an open mind and accept that members can change their opinions.
7. Refer any important questions or concerns received from members of the community to the
Superintendent. The Superintendent, not any School Committee member, has the authority to
investigate. The Superintendent shall provide his/her response to Committee members. It is not
the role of the School Committee or any of its members to resolve issues.
8. Recognize the importance of proactive communication and agree that there will be no surprises for
the Committee or the Superintendent. If School Committee members have questions or concerns,
they agree to contact the Superintendent as well in advance of a meeting as practical.

7

9. Channel requests for information through the Superintendent or the School Committee chair and
not directly to staff. The Superintendent will ensure that each member has equal access to this
information.
10. Recognize and respect that its authority exists only when a quorum of the Committee meets and
not as individual members. The School Committee chair or his/her designee and the
Superintendent will represent the positions of the School Committee to the media or other public
bodies.
7/24/13, 10/22/14

2.4

Fiscal Policy
The School Committee, entrusted with the stewardship of the largest portion of the Town's funds and with
the education of the Town's most important asset, it’s children, establishes the following financial policy.
The policy is shaped by the recognition that the Committee is responsible for the efficient use of the
public's money in educating the children.

General Policy
The Committee will use the funds provided by the Town to operate the Sudbury Schools in a way that will provide
equal educational opportunity in keeping with the adopted philosophy of education. Fiscal planning will be
shaped to ensure that maximum educational benefits will be realized from a minimum expenditure of funds.
The opportunities the Committee endeavors to provide the children include, but are not limited to:
1.

Opportunity for individual instruction.

2.

Methods for early diagnosis of learning problems.

3.

Class sizes and distribution of pupils that will enhance learning.

4.

Sufficient teaching materials to meet the needs of instruction.

5.

At least 180 days of instruction.

6.

Specialists to supplement regular classroom teaching.

7.

Teachers of demonstrated competence and academic preparation.

8.

The attraction and retention of superior teachers, specialists, and administrators.

9.

Orientation of school personnel before the beginning of the school year, and orientation and
organizational meetings for such personnel during the year.

10. Provisions for the teaching of children who are unable to take part in normal classroom work.
11. Libraries in each school building supplied with materials to enhance study and to provide reading for
pleasure.
12. Rooms for mass instruction, classrooms suited for instruction in special fields, cafeterias, and health
rooms.
13. Opportunities for visits to educational sites, and for contact with private educational agencies.
14. Guidance through pupil counseling, through cooperation between teachers and parents, and through
recourse to professional services.
Every effort will be made to keep at a minimum the costs associated with providing these opportunities. Similarly,
administrative expenses such as school building maintenance, food services, pupil transportation, and
administrative staff will be held to a minimum. But cost reductions shall not impair the safety and health of pupils,
or long-term condition of physical assets.
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Implementation
The general provision outlined above will be carried out through prudent planning designed to ensure that the
stated educational opportunities continue to be available to all children. Planning and execution will consist of the
following steps:
1. The School Committee will use student population estimates furnished by the Superintendent as a basis
for its projection of enrollment. Such estimates shall be made available in time to be used in the
preparation of the annual budget.
2. The School Committee will review education objectives with the Superintendent who will be guided by the
stated objectives in the preparation of the budget. Items to be introduced into the program and items to
be removed from it will be presented by the Superintendent to the Committee for a vote during the budget
preparation period and at other times if he/she deems such submission necessary.
3. The Superintendent will submit a preliminary budget to the Committee in a timely fashion.
4. No later than December 31, the Committee will submit an official budget to the Finance Committee, as
required by the Town's by-laws.
5. The School Committee will publish a financial report once a year.
12/15/99

Federal Aid
The Committee will not let federal funds accumulate. The Committee shall list its total money requirements in its
annual budget, deduct from it anticipated state, federal, and other funds or funds already available, and request
that the Town appropriate the balance.
9/30/64, 9/29/65, 3/15/66, 7/27/66, 1/3/72, 4/28/72, 3/7/79, 10/24/84

Gifting, grants and contributions
2.4.1 Donations may not be used to hire personnel for regular day programs. Donations may be used to
hire personnel for extra-curricular programs. Grant monies may be used to provide funds for
personnel working in either regular day or extra-curricular programs. Grants written by Sudbury
Public Schools staff and approved by the Superintendent or his/her designee are not donations for
the purposes of this section.
12/15/99

2.4.2 Applications for grants to provide personnel, services, equipment or supplies to the Sudbury Public
Schools shall be submitted only with the written approval of the Superintendent or his/her designee.

2.5

Gifts and Donations
2.5.1 Acceptance of Donations
The Sudbury School Committee recognizes and appreciates the benefits to the schools of
donations of time, talent, and money in support of the educational goals of the District. In particular,
school support organizations, such as the Parent Teacher Organizations and the Sudbury
Education Resource Fund, Inc., have provided highly valuable support to the Sudbury Public
Schools. At the same time, the School Committee believes that public education is a common
good that should be adequately supported by the federal, state, and local governments.
Pursuant to the Constitution and laws of Massachusetts, students are entitled to an appropriate
education financed by the public. In general, therefore, private donations should not be used to pay
for core curriculum or other programs that fall within the obligations of the District.
The Sudbury School Committee may accept donations to assist the District in furtherance of its
educational goals, in accordance with applicable laws. Donations subject to this policy include all
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monetary gifts, donations, grants, or bequests, and all donations of equipment, materials, or other
donations in kind.
Donations may not be spent or used in the schools unless they have been accepted on behalf of
the District by a vote of the School Committee, subject to the exceptions stated in §2.4.2 below.
Donations, including donations from school support organizations, that would: (1) involve a change
to a school physical plant; (2) support the salary of any District personnel; or (3) involve significant
or ongoing advertising or promotion of a commercial interest may be spent or used by the District
only if approved by the School Committee.
All donations accepted by the School Committee will be expended at the discretion of the School
Committee. Donations that are accepted by the School Committee will ordinarily be accepted
without condition or restriction, unless the Committee approves a proposed condition or restriction
as being in the interest of the District. All donations accepted by the School Committee will become
the property of the Sudbury Public Schools to be used as the School Committee deems appropriate
and are subject to the same controls and laws that govern the use and disposal of other schoolowned property. Monetary donations will be placed in a separate account as needed and in
compliance with applicable laws.
The School Committee reserves the right to reject any donation when it finds that the donation
would not serve the interests of the District. The School Committee will consider the overall
interests of the District in reviewing each donation, but generally will not accept donations in the
following circumstances:
1. The donation is incompatible with existing or planned curriculum, programs, or educational
goals of the District.
2. The donation would result in an unreasonable inequity among schools, classes, or groups
of students within the District
3. The donation may tend to result in a recurring cost to the District such as the salary or
benefits for a staff position, or ongoing maintenance or support of equipment or materials,
or would create a cost to the District to terminate or eliminate the staff, equipment or
materials (e.g. unemployment.)
4. The donation may require special supplies, maintenance, or installation, or entail other
significant costs not covered by the donation.
5. The donation would involve unreasonable advertising or promotion of a commercial
interest.
6. The donation would support a program that has been discontinued or any program,
equipment or materials, or a capital item that was proposed but not funded in the budget
approved for the Sudbury Public Schools by the voters of the Town of Sudbury at a Town
Meeting or Town Election.

2.5.2 Exceptions to Requirement of School Committee Approval
Donations may not be spent or used in the schools unless they have been accepted by a vote of
the School Committee, except in the following circumstances when District personnel are
authorized to accept donations on behalf of the School Committee:
1. The Superintendent is authorized to accept grants from the federal or state government,
private foundations, or non-profit organizations when a school or staff member has applied
for the grant with the approval of the Superintendent.
2. The school principals, teachers, and other staff are authorized to accept on behalf of the
school gifts from individuals or organizations in the form of supplies and materials for the
school or for classrooms (or money for the purchase of such supplies and materials) not to
exceed donations valued at $500 per family in a single school year.
3. School principals and librarians are authorized to accept library books or materials or
donations to purchase library books or materials that they deem educationally appropriate.
4. Donations of time and personal services by parents and Sudbury residents shall not be
subject to this policy. This exemption shall apply to individual volunteerism only, and shall
10

not extend to donations of services by employees and agents of businesses or commercial
entities, which shall be treated the same as donations of money or other contributions of
economic value under this policy.
5. The Superintendent is authorized to accept on behalf of the School Committee donations
from school support organizations, including Parent Teacher Organizations, as follows:
a. The Superintendent or his or her designee may accept donations of any value to
support enrichment programs or guest speakers or programs in the schools.
b. Any donation for a capital item, equipment, or technology may be spent or used in
the schools only if approved by the Superintendent.
c.

Any donation for materials that are directly related to the District curriculum may be
spent or used in the schools only if approved by the Superintendent

d. The Superintendent or his or her designee may accept donations other than those
identified in (b.) and (c.) above when the donation does not exceed $3,000 in value in
total to support a specific program area or initiative or to purchase any item or group
of similar items. Donations that exceed $3,000 in value must be submitted to the
School Committee for consideration prior to being spent or used in the schools.

2.5.3 Fundraising
Any group or organization that seeks to raise significant funds to support the District, especially to
support a particular program or initiative, should communicate with the District to ensure its efforts
are compatible with the District’s educational goals. Generally, communication and coordination
with the District is encouraged for any fundraising efforts. Donations from fundraising efforts are
subject to the donation approval policy, §2.4.1. The School Committee may choose not to accept
donations from fundraising efforts in the absence of approval prior to the fundraising effort.
Any fundraising that involves students must be approved by the Superintendent in accordance with
the fundraising policy, §4.6.2.
Reference: Mass. Gen. Laws ch.71, §37A; Mass. Gen. Laws ch.44, §53A
5/22/85, 12/15/99

3. PERSONNEL POLICIES
3.1

Organization of the Sudbury Public Schools
The five-member School Committee, working through the Superintendent, develops the policies and
channels the financial resources to educate Sudbury's children in Grades pre-school/special education
and kindergarten through eight.
The Superintendent, with the assistance of the Central Office Administrative staff, the Building Principals,
and the Teachers, develops the administrative practices and directs the school system in providing
educational services.
The Superintendent, assisted by teachers and administrators, is responsible for developing and
implementing a uniform curriculum and sequential skill development. Principals will be responsible at the
building level for the implementation of said curriculum under the supervision of the Superintendent.
The Special Education Administrator, assisted by the Special Education Teachers, Guidance Personnel,
School Psychologist, and contract pupil personnel services, is responsible for ensuring that the special
and non-cognitive needs of pupils are met, and supervising the required student’s records for the system.
The Building Principals, assisted by the teachers and staff, are responsible for creating and maintaining
the best possible environment for teaching and learning.
7/28/65, 9/7/66, 1/3/72, 4/28/72, 5/29/74, 12/21/77, 12/19/84, 12/15/99
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3.2. Policies for Instructional Personnel and Other Contractual Personnel
Policies that govern working conditions for teachers and other employees shall be in accordance with the
Agreement between the Sudbury School Committee and the Sudbury Education Association. The current
copy of the contract is enclosed as an appendix to the policy manual.
7/28/65, 5/24/67, 4/28/72, 12/21/77, 12/19/84

3.2.1 In-Service Credit Policy
The Superintendent may offer in-service credit for staff members who participate in professional
growth activities which the Superintendent has approved for such credit. Other credit may only be
granted by accredited colleges and universities.
12/15/99

3.2.2 Certification Requirements
All instructional personnel must be certified in accordance with current regulations of the
Department of Education, or the Superintendent must secure a waiver for their services.
7/28/65, 4/28/72, 3/1/73, 12/21/77, 12/19/84, 12/15/99, 11/05/03

3.2.3 Substitutes
The salary schedule for substitute teachers shall be established by the Superintendent, and such
rates of pay shall be confirmed by the School Committee.
7/28/65, 9/7/66, 4/28/72, 12/21/77, 12/19/84, 12/15/99, 11/05/03

3.2.4 Gifts
Teachers and Administrators shall not encourage pupils to give them gifts. When gifts are made,
they shall be opened and acknowledged in such a way that the entire class will not become
involved.
Parents shall be notified at the beginning of each year that the School Committee discourages
giving gifts to teachers.
7/28/65, 4/28/72, 12/21/77, 12/19/84, 12/15/99

3.3

Professional Staff Hiring and Recruiting
3.3.1 Professional Staff Recruiting
The Superintendent develops and maintains a recruitment program designed to attract and retain
the best possible professional personnel in the district schools.
It is the responsibility of the Superintendent, with the assistance of other district administrators, to
determine the personnel needs of the district and the individual schools, and to locate suitable
candidates to recommend for employment.
The search for good teachers and other professional employees will extend to a wide variety of
educational institutions and geographical areas. It will take into consideration the diversified
characteristics of the district and the need for a multi-racial staff and for teachers of various cultural
backgrounds. Advertising will reflect initiative and variety of sources.
Recruitment procedures will not overlook the talents and potential of individuals already employed
by the district. An opening in the district schools will be made known to present employees in
sufficient time before the position is filled to permit them to submit an application according to
provisions of the contract between the School System and the professional staff.
12/19/84, 12/15/99
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3.3.2 Professional Staff Hiring
Through its employment policies, the Sudbury School Committee will endeavor to attract, secure,
and hold the highest qualified personnel for all professional positions. The selection program will
be based upon an alertness to candidates who will devote themselves to the education and welfare
of the children attending the public schools and contribute to the achievement of the Statement of
Purpose in this Policy Manual.
It is the responsibility of the Superintendent (and of persons so delegated) to determine district
personnel needs and to locate suitable candidates for employment by the school system. Through
effective procedures, the Superintendent will attract for employment and retention those personnel
who are motivated to do their best work and to be creative from their own inner resources.
It is the duty of the Superintendent to see that persons employed in the schools meet all State
certification requirements and School Committee requirements for the type of position for which the
nomination is made.
The following guidelines will be used in the selection of personnel:
a.

There will be no discrimination in the hiring process due to age, sex, religion, creed, race,
color, disability, national origin, place of residence, sexual orientation, or gender identity.
2/11/13

b.

The quality of instruction is enhanced by a staff with a wide variation in background,
method of educational preparation, and previous experience. Concerted efforts will be
exerted to maintain a variation in the staff.

c.

Interviewing and selection procedures will assure that the administrator, to be directly
responsible for the work of a staff member, is offered an opportunity to aid in the selection;
however, the final selection must be made by the principal and/or Superintendent, as the
case may be, with all selections by a principal subject to the approval of the
Superintendent.

d. No candidate will be hired without a personal interview, and whenever possible, the
candidate will be observed in his own school prior to selection. References will be checked.
e. No candidate is to be employed for, or assigned to, a position where their evaluation will be
made partly or entirely by a person to whom they are related.
f.

All candidates will be considered on the basis of their merits, qualifications, and the district
needs. In each instance, the Superintendent and others playing a role in the selection will
seek to hire the best-qualified person for the job.
In instances of vacancies in Central Office administrative positions, the Superintendent will
offer the School Committee an opportunity to interview the nominee and/or the applicants
for the position, before the Superintendent and/or the School Committee acts on the
nomination.
Careful evaluation of certificates, credentials, recommendations, transcripts, and interview
reports from other staff or administrators shall be a regular part of the hiring process.

g. All applicants for employment will be subject to a check for all available Criminal Offender
Record Information (CORI) from the Criminal History Systems Board (CHSB) pursuant to
4.3.8. The District will periodically, but not less than every three years, obtain all available
CORI from the CHSB for each employee during the term of employment.
12/19/84, 12/15/99, 11/15/06

3.4

Background Checks of Employees, Volunteers, and Others
In order to ensure a safe teaching and learning environment and in accordance with state law, the
Sudbury Public Schools shall obtain criminal offender record information (“CORI”), fingerprint-based
criminal background information, and/or sexual offender registry information (“SORI”) for the purpose of
determining the suitability of current and prospective SPS employees, volunteers, and others who may
have direct and unmonitored contact with students. For purposes of this policy, school employee shall
include but not be limited to, any apprentice, intern, or student teacher or individuals in similar positions
who may have direct and unmonitored contact with children.
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3.4.1 Criminal Offender Record Information
The Superintendent or his or her authorized designee shall obtain all available Criminal Offender
Record Information (CORI) from the MA Department of Criminal Justice Information System
(DCJIS) of any current or prospective employee, contracted individual or consultant, or volunteer of
the school district, who may have direct and unmonitored contact with children, including any
individual who regularly provides school-related transportation to children. The District shall
periodically, but not less than every three years, obtain all available CORI from the DCJIS on all
such employees, contractors, and volunteers during their term of employment, engagement, or
volunteer service.

3.4.2 Fingerprint-Based Criminal Background Checks
The Superintendent or his or her authorized designee shall obtain a state and national fingerprintbased criminal background check for any current or prospective employee, contracted individual or
consultant, or volunteer in the school district serving as an overnight chaperone, who may have
direct and unmonitored contact with children, including any individual who regularly provides
school-related transportation to children. In addition, the Superintendent or his or her authorized
designee may obtain a state and national fingerprint-based criminal background check for any other
category of volunteers in the school district who may have direct and unmonitored contact with
children. The School Committee shall obtain a fingerprint-based criminal background check for any
current or prospective employee directly hired by the School Committee; the Chair of the School
Committee shall review the results of any such background check.

3.4.3 Sex Offender Registry Information (SORI)
SPS shall annually request SORI from the Sudbury Police Department for the purpose of
determining the suitability of current and prospective employees and volunteers.

3.4.4 Procedures for Accessing Criminal History Information
All criminal history checks, including access to CORI, fingerprint-based criminal background
information, and SORI shall be conducted solely for the purpose of meeting the District’s obligations
under G.L. c. 71, §38R and for other lawful purposes, and in conformity with all applicable federal,
state and local laws, regulations, by-laws, and this policy. The Superintendent of Schools or his/her
designee shall develop procedures for the implementation of this policy that are consistent with G.L.
c. 71, §38R, 803 CMR, and this policy, and that reflect the minimum standards of the DCJIS Model
CORI Policy, including, procedures for conducting CORI screening, accessing CORI, CORI
training, the use of criminal history in background screening, verifying subjects’ identities, inquiring
about criminal history, determining suitability, making adverse decisions based on CORI, and the
maintenance of secondary dissemination logs.

3.4.5 Training of Personnel
All personnel authorized to conduct CORI and fingerprint-based criminal background checks shall
review, and be thoroughly familiar with, the educational and relevant training materials regarding
CORI laws and regulations made available by the DCJIS.
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3.4.6 Confidentiality
Access to CORI, the results of fingerprint-based criminal background checks, and SORI is
restricted by law and shall be disseminated only as authorized by law or regulation. Access to
criminal history information within SPS shall be limited to those individuals who are authorized to
have such access.

3.4.7 Use of Criminal History Information
The District, subject to applicable law, reserves the exclusive right concerning any decision about
employment, contracted service, or volunteer service. Unless otherwise provided by law, a criminal
record will not automatically disqualify an applicant. Rather, determinations of suitability based on
criminal background checks will be made consistent with this policy and any applicable law or
regulations.
If the District is inclined to make an adverse decision based on the results of the criminal
background check, the applicant will be notified in a timely manner and will be provided with a copy
of the criminal record, advised of the part(s) of the record that make the individual unsuitable for the
position, and given an opportunity to dispute the accuracy and relevance of the criminal history
information. If the District still reasonably believes the record belongs to the applicant and is
accurate, then the Superintendent will make the determination of suitability.
Unless otherwise provided by law, factors considered in determining suitability may include, but are
not limited to the following:
a. Relevance of the crime to the position sought;
b. The nature of the work to be performed;
c.

Time since the conviction;

d. Age of the candidate at the time of the offense;
e. Seriousness and specific circumstances of the offense;
f.

The number of offenses;

g. Whether the applicant has pending charges;
h. Any relevant evidence of rehabilitation or lack thereof;
i.

Any other relevant information, including information submitted by the candidate or
requested by the District.

The District will notify the applicant of the decision and the basis for the decision in a timely
manner.

3.4.8 Fees
Any person required under this policy to submit to registration in any or all criminal background
registries shall be responsible for any fees related to the processing of that registration, unless
such fee is waived due to financial hardship on the part of the applicant.
Reference: M.G.L. c. 6, §§167-178; M.G.L. c. 71, §38R, 603 CMR 51.00; 803 CMR 1.00, 2.00
DCJIS Model CORI Policy
9/20/06; 08/20/14
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4. POLICIES FOR PUPILS
4.1

Entrance
Eligibility for kindergarten will be limited to those children who will have reached five years of age, and for
first grade, six years of age, on or before October 1 of the year of admission. Children who present a
record of satisfactory kindergarten progress from a public or accredited private school for at least one
year will be admitted to the first grade.
7/28/65, 9/7/66, 1/3/72, 4/28/72, 3/1/73, 5/29/74, 3/8/78, 5/22/85, 10/16/96

4.2

Attendance
4.2.1 School Year
The School Committee shall annually publish a calendar, in advance, of the school year. The
schools shall maintain school for at least 180 days for the instruction of all children.
7/28/65, 3/8/78, 5/22/85

4.2.2 Length of the School Day
The school day shall be determined annually and shall not be less than the mandate set forth by
the State Board of Education.
1/3/72, 4/28/72, 3/8/78, 5/22/85

4.2.3 Absence
Any absence of a pupil shall be explained by the parent or guardian in writing. Only absences
defined as excusable by the procedures and policies of the Sudbury Public Schools should be
deemed legally excused.
3/1/73, 3/8/78, 5/22/85, 12/15/99

4.2.4 Resident Enrollment
All children of school age who actually reside in the Town of Sudbury are entitled to attend the
Sudbury Public Schools. Residence is the primary place where a person dwells permanently, not
temporarily, and is the place that is the center of his/her domestic, social, and civic life. For minor
children, residence is presumed to be the legal residence of the parent or legal guardian who has
physical custody of the child.
Temporary residence in the Town of Sudbury for the purpose of attending a Sudbury public school
shall not be considered residency, and such a determination may result in the immediate
termination of enrollment in the Sudbury Public Schools. The Sudbury Public Schools may conduct
an investigation into the residency of any student.
In order for a student to enroll in the Sudbury Public Schools, the student's parent or legal guardian
must provide documents demonstrating proof of residency in the Town of Sudbury. The Sudbury
Public Schools will implement administrative procedures consistent with this policy.
No person shall be excluded from, or discriminated against, in admission to the Sudbury Public
Schools, or in obtaining the advantages, privileges, and courses of study of the Sudbury Public
Schools on account of race, color, sex, religion, gender orientation, national origin, sexual
orientation, or disability.
Reference: M.G.L. 76:5, 76:6, 71:37H.
10/17/13
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4.2.5

Non-Resident Student Enrollment
4.2.5.1

Prospective Residents to Sudbury Awaiting Occupancy
In the event prospective residents are waiting to occupy their Sudbury home and desire to
have their child(ren) attend the Sudbury Public Schools, the Sudbury School Committee
authorizes the Superintendent of Schools to enroll their child(ren) in the Sudbury Public
Schools for up to four (4) school months prior to taking possession of the home. The
parent shall assume all responsibility for transportation during this period.
The prospective resident must furnish the School Department with the following documents
to qualify:
a. A signed and accepted Purchase and Sale contract;
b. A signed statement by a licensed Real Estate Broker or Bank Officer that a Financial
Commitment has been approved.
In the event that the prospective resident does not take possession of the property within
four (4) school months of enrollment in the school system, the children of such prospective
residents shall be automatically excluded from the school system.
12/5/84, 5/22/85, 12/15/99

4.2.5.2

Resident Students Who Move During the School Year
In the event Sudbury residents move to a new residence outside of Sudbury after the 90th
day of school and desire to have their child(ren) finish the school year by attending the
Sudbury Public Schools, the Sudbury School Committee authorizes the Superintendent of
Schools, at his/her discretion, to continue this enrollment for the balance of the school year.
The parent shall assume all responsibility for transportation during this period.
11/05/03

4.2.5.3

Enrollment of Children of Non-Resident Employees
The Sudbury Public Schools provide a quality education to all of its students. It is a sign of
confidence and support for our programs if employees wish to enroll their children in the
Sudbury Schools. It is also an indication of appreciation of the staff for the Sudbury School
Committee to approve the enrollment in our schools of the children of non-resident
employees. This enrollment extends the benefits of our educational program to the
children of those people whose efforts create the fine programs of the Sudbury Schools.

PROCEDURE FOR ENROLLMENT
A. Any non-resident employee of the Sudbury Public Schools or the Lincoln-Sudbury
Regional High School who works a minimum of 0.5 FTE and is eligible for benefits
such as health insurance desiring to enroll a child(ren) within the Sudbury Schools
or Lincoln/Sudbury Regional High School will write a letter requesting this
admission to the Superintendent of the Sudbury Schools.
B. Requests for admission must be made to the Superintendent of the Sudbury
Schools by March 1 of the school year preceding the September in which
enrollment is desired. All non-resident admissions will commence in September of
the academic year. The Superintendent may waive this date under extenuating
circumstances.
C. Along with the request for admission, the employee will include copies of
educational records and information, if available.
D. The Superintendent will communicate his/her decision regarding enrollment no
later than June 30 following the receipt of the request for admission.
E. This enrollment will continue so long as the employee is employed by the Sudbury
Schools or the Lincoln/Sudbury Regional High School. It will continue, even though
the non-resident employee is on an approved leave of absence.
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F. Once enrollment is approved, the child(ren) of a non-resident employee will be
considered a Sudbury school pupil until the completion of the eighth grade year,
with access to all Sudbury school programs as outlined in this document.
G. Once the enrollment is approved by the Superintendent, the employee will
complete all formal registration procedures.
H. The non-resident employee will be responsible for the transportation of his/her
child(ren) to and from school.
I.

All school rules, regulations, and fee requirements will apply equally to the
child(ren) of a non-resident staff member.

J.

A student whose parent leaves the employ of the Sudbury Schools or the
Lincoln/Sudbury Regional High School may continue to attend the Sudbury
Schools for the balance of the year.

CRITERIA FOR ENROLLMENT
A. The School Committee reserves the right to deny admissions to pupils based on
space constraints of the district.
B. The Superintendent of the Sudbury Schools will determine the school in which the
child(ren) will be enrolled. All efforts will be made to place the child(ren) in the
same school building where his/her parent is employed, but space constraints and
grade assignment may dictate a different assignment. Once a school assignment
has been determined, it will change only due to progress through the grades or
school re-organization.
6/6/90, 12/15/99

4.2.5.4

METCO

4.2.5.4.1

The Sudbury Public Schools, in cooperation with the State Department of
Education and the METropolitan Council For Educational Opportunity, Inc.
(METCO), agree to provide instruction in the Sudbury Public Schools for Boston
children wishing to pursue their education in Sudbury.

4.2.5.4.2

The Sudbury Public Schools support the purposes of METCO, as stated in the
METCO Handbook, Page 1 under METCO PROGRAM STANDARDS:
METCO is a state-funded program which provides:
1. An opportunity for an integrated public school education for urban black
and other minority children from racially imbalanced schools in Boston by
placing them in suburban schools;
2. A new learning experience for suburban children;
3. A closer understanding and cooperation between urban and suburban
parents and other citizens in the Metropolitan Boston Area.

4.2.5.4.3

In order to gain the fullest benefit from this program, preferably, students will enter
at grade 1, 2, 3, levels on a space available basis. The goal is to evenly distribute
students within each school and grade level while avoiding racial isolation.

4.2.5.4.4

The School Committee will annually review and approve the proposed METCO
budget for the ensuing school year on or before June 30th.

4.2.5.4.5

The METCO Program will be in each school.

4.2.5.4.6

The continuance of the METCO Program in Sudbury is dependent upon State
funding.
3/5/86, 12/15/99
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4.2.6 School Districts
The Superintendent or his/her designee shall establish the geographic boundaries or other criteria
in assigning pupils to the facilities it chooses to make available.
Parents who wish to send their children to a school which is out of their district must present their
request with reasons to the Superintendent in writing. Authorization for such a change will be
granted on the approval of the Superintendent, with notification to the School Committee.
In the case of such a transfer, parents will be responsible for the transportation of their children
between the home and the school attended and return.
7/18/65, 8/23/67, 4/28/72, 7/7/76, 9/15/76, 3/8/78, 5/7/80, 5/22/85, 12/15/99

4.2.7 Home Tutoring
4.2.7.1

Home Schooling
Parents who wish to educate their children at home must receive annual approval for their
written plans to do so. Specific elements of the written plan will conform to state law
(General Law Chapter 76, Section 1) and to any requirement established by the
Superintendent and/or principal. The Superintendent or his/her designee will review the plan
to determine whether it meets the state law and the Superintendent/principal’s requirements
and notify the parents of that decision. Parents who disagree with the decision may appeal
to the School Committee.
3/6/91, 12/15/99

4.2.8 Summer School
The School Committee may annually establish a tuition summer school as a service to Sudbury
parents to provide additional instruction or enrichment in subject areas recommended by the
Superintendent. Teachers shall recommend to parents that pupils be enrolled when, in their
judgment, the instruction will be beneficial.
7/28/65, 8/25/65, 4/28/72, 3/8/78, 5/22/85

4.2.9 Assignment of Pupils
Pupils shall be assigned to classes in accordance with the best judgment of the Principal.
4/28/72, 7/7/76, 9/15/76, 3/8/78, 5/22/85

4.2.10 Provision for the Distribution of Textbooks and School Supplies
(Refer to Chapter 71, Section 48 of the Massachusetts General Laws.)
10/1/75, 3/8/78, 5/22/85

4.2.11 Homeless Students: Enrollment Rights and Services
To the extent practical and as required by law, the district will work with homeless students and
their families to provide stability in school attendance and other services. Special attention will be
given to ensuring the enrollment and attendance of homeless students not currently attending
school. Homeless students enrolled in the district will have a full and equal opportunity to succeed
in the district school.
A. Definition of Homeless Student
Homeless students are defined as lacking a fixed, regular and adequate nighttime
residence, including:
1. Sharing the housing of other persons due to loss of housing or economic hardship;
2. Living in motels, hotels, trailer parks or camping grounds due to the lack of
alternative adequate accommodations;
3. Living in emergency or transitional shelters;
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4. Being abandoned in hospitals;
5. Awaiting foster care placement;
6. Living in public or private places not designed for or ordinarily used as regular
sleeping accommodations for human beings;
7. Living in cars, parks, public spaces, abandoned buildings, substandard housing,
transportation stations or similar settings;
8. Migratory children living in conditions described in the previous examples.
B. District Liaison
The Special Education Administrator will be the district’s liaison for homeless students
and their families, unless a different liaison is designated by the Superintendent. The
district’s liaison shall seek to identify homeless students by working with school personnel
or with other appropriate entities and agencies. The liaison shall coordinate with local
social service agencies that provide services to homeless children and youths and their
families; other school districts on issues of transportation and records transfers; and state
and local housing agencies responsible for comprehensive housing affordability
strategies. The liaison will disseminate public notice of the educational rights of
homeless students as appropriate in places they receive services. The district’s liaison
will also review and recommend amendments to district policies that may act as barriers
to the enrollment of homeless students.
C. Enrollment
According to the best interests of the homeless student, the district will:
1. Continue the student’s education in the student’s school of origin (the school the
student attended when permanently housed or in which the student was last
enrolled) while the student remains homeless or until the end of the academic year
in which the student obtains permanent housing; or
2. Enroll the student in the public school assigned to the attendance area in which the
student is actually living.
3. In determining the best interest of the student, the district will, to the extent
feasible, keep a homeless student in the school of origin, except when doing so is
contrary to the wishes of the child’s parent or guardian.
All attendance rights granted by district policies will be available to homeless
families on the same terms as families resident in the district.
4. If there is an enrollment dispute, the student shall be immediately enrolled in the
school in which enrollment is sought, pending resolution of the dispute. The parent
or guardian shall be provided with a written explanation of the district’s decision, if
the district sends the student to a school other than the school of origin, or a school
requested by the parent or guardian. The district also will provide a written
statement of the appeal rights of the parent, guardian, or student. The district’s
liaison will carry out dispute resolution as provided by state requirements.
5. In the case of an unaccompanied youth, the district will assist in any placement or
enrollment decision, consider the views of the unaccompanied youth, and provide
the youth notice of the right to appeal the decision. The unaccompanied youth will
be immediately enrolled in school pending resolution of the dispute.
6. Once the enrollment decision is made, the school shall immediately enroll the
homeless student, pursuant to district policies, even if the student is unable to
produce records normally required for enrollment. The district or enrolling school
shall immediately contact the school last attended by the student to obtain relevant
academic or other records. Emergency contact information is required at the time
of enrollment consistent with district policies.
7. If the student needs to obtain immunizations, or immunization or medical records,
the District liaison shall assist in obtaining necessary immunizations, or
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immunizations or medical records. Students and families should be encouraged to
obtain current immunization records or immunizations as soon as possible.
D. Transportation
Homeless students are entitled to transportation to their school of origin. If the school of
origin is in a different district, or a homeless student is living in another district but will
attend his or her school of origin in this district, the districts will coordinate the
transportation services necessary for the student, or will divide the costs equally. If the
student is enrolled in a school other than the school of origin, transportation will be
provided in accordance with district policies.
E. Services
Homeless students will be provided any district services for which they are eligible,
including Head Start and comparable pre-school programs, Title I, similar state programs,
special education, bilingual education, and school nutrition programs.
The district liaison will ensure that parents and guardians of homeless students are
informed of the educational and related opportunities available to their children, including
transportation to and from the school of origin, and that parents and guardians are
provided with meaningful opportunities to participate in their children’s education.
The district liaison will ensure that homeless students receive referrals to health care
services, dental services, mental health services and other appropriate services.
The schools will maintain records for homeless students as are ordinarily kept for all
students and such that the records are available in a timely fashion when the student
enters a new school or district.
11/02/05

4.2.12 Pregnant Students
The district does not discriminate against any student, or exclude any student from its education
program or activity, including any class or extracurricular activity, on the basis of the student’s
pregnancy or related condition unless the student requests voluntarily to participate in a separate
portion of the activity or program.
10/19/05

4.3 Safety
4.3.1 Fire and Civil Defense
The Superintendent shall establish and maintain effective procedures for disaster, fire, and bomb
reporting, and safety drills in conjunction with current recommendations of Town and state
departments with responsibility in these areas. Records of fire drills shall be maintained for
inspection in the Central Office. All such procedures shall be subject to review by the School
Committee.
8/25/65, 3/8/78, 5/22/85

4.3.2 Playgrounds
Use of school playgrounds by school children during school hours shall be supervised by at least
one adult. Injuries shall be reported to the Principal's office and the school nurse. The Principal or
his/her designee shall report the injury to the parent.
8/25/65, 1/3/72, 3/1/73, 3/8/78, 5/22/85, 12/15/99

4.3.3 Bus Safety
The Superintendent shall, through the Director of Business and Finance, take all reasonable steps
to ensure the safety of children while being transported by private contractors or School
Department vehicles. The regulations and responsibilities relative to school bus safety can be
found in Appendix B, C, D, and E of this section.
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8/25/65, 1/3/72, 4/28/72, 3/8/78, 5/22/85

4.3.4 Early Dismissal
In the event of an early dismissal, Middle School students will be dismissed first.
Only in a Civil Defense emergency will all students be bused. In all other early dismissal situations,
only bus students will be bused.
8/25/65, 3/8/78, 5/22/85

4.3.5 Classroom Safety
The building administrators shall ensure adequate classroom safety and develop appropriate
procedures.
8/25/65, 9/7/66, 3/8/78, 5/22/85

4.3.6 Vehicular Accidents
(Please refer to Appendix E.)
2/16/66, 1/3/72, 3/8/78, 5/22/85

4.3.7 Sex Offender Registry Information
In the event that the Sudbury Public Schools receives notice from the local police department of
Sex Offender Registry Information (SORI) concerning any individual pursuant to Chapter 6,
Sections 178C-178Q, the Superintendent will be responsible for receipt of the information and any
dissemination of the information by the District.
When the District receives information concerning a Level III sex offender who resides or works in
Sudbury, the District will notify staff members, bus and van drivers, and parents and guardians of
Sudbury Public Schools students.
The content and form of any notification provided under this policy will be appropriate to the
circumstances. The Superintendent will consider potential risks to students and staff members, and
may consider factors that include the nature of the crime, the location where the offender resides or
works, any relationship between the offender and the schools, and other public communications
concerning the offender. The notification shall inform recipients that sexual offender registry
information may not be used to commit a crime or to engage in illegal discrimination or harassment
of an offender.
At least once each year, the Superintendent will request that the local police department provide
information concerning any Level II or Level III sex offender who resides or works in Sudbury.
Ref.: M.G.L. c.6, ss 178C-178Q; St. 2003, c.77, ss 23; 803 CMR 1:00.
05/25/05

4.3.8 Criminal Offender Record Information (CORI)
The Superintendent or his or her authorized designee shall obtain all available Criminal Offender
Record Information (CORI) from the Criminal History Systems Board (CHSB) of any current or
prospective employee, contracted individual or consultant, or volunteer of the school district, who
may have direct and unmonitored contact with children, including any individual who regularly
provides school-related transportation to children. The District shall periodically, but not less than
every three years, obtain all available CORI from the CHSB on all such employees, contractors,
and volunteers during their term of employment, engagement, or volunteer service.
In accordance with state law, all individuals subject to this policy shall sign a request form provided
by the CHSB authorizing receipt by the District of all available CORI data from the CHSB. Failure
to sign the CORI request form may result in an adverse employment decision or other appropriate
action. Completed request forms must be kept in secure files. The applicant will be provided with a
copy of the CORI policy upon request.
In the case of prospective employees, contractors, or volunteers, CORI material should be obtained
only when the Superintendent or his or her designee has determined that the applicant is qualified
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and otherwise would be recommended for employment, contracted services, or volunteer duties.
The Superintendent may determine within his or her discretion which volunteer duties may provide
potential for direct and unmonitored contact with children.
The District, subject to applicable law, reserves the exclusive right concerning any decision
concerning employment, contracted service, or volunteer service. Unless otherwise provided by
law, a criminal record will not automatically disqualify an applicant. Rather, determinations of
suitability based on CORI checks will be made consistent with this policy and any applicable law or
regulations.
If a criminal record is received from the CHSB, the Superintendent will closely compare the record
provided by CHSB with the information on the CORI request form and any other identifying
information provided by the applicant, to ensure the record relates to the applicant.
If the District is inclined to make an adverse decision based on the results of the CORI check, the
applicant will be notified in a timely manner. The applicant shall be provided with a copy of the
criminal record and the District’s CORI policy, advised of the part(s) of the record that make the
individual unsuitable for the position, and given an opportunity to dispute the accuracy and
relevance of the CORI record.
Applicants challenging the accuracy of the policy shall be provided a copy of CHSB’s Information
Concerning the Process in Correcting a Criminal Record. If the CORI record provided does not
exactly match the identification information provided by the applicant, the Superintendent will make
a determination based on a comparison of the CORI record and documents provided by the
applicant. The district may contact CHSB and request a detailed search consistent with CHSB
policy.
If the District reasonably believes the record belongs to the applicant and is accurate, then the
Superintendent will make the determination of suitability for the position.
Unless otherwise provided by law, factors considered in determining suitability may include, but are
not limited to the following:
a. Relevance of the crime to the position sought;
b. The nature of the work to be performed;
c.

Time since the conviction;

d. Age of the candidate at the time of the offense;
e. Seriousness and specific circumstances of the offense;
f.

The number of offenses;

g. Whether the applicant has pending charges;
h. Any relevant evidence of rehabilitation or lack thereof;
i.

Any other relevant information, including information submitted by the candidate or
requested by the District. The District will notify the applicant of the decision and the basis
of the decision in a timely manner.

Only the Superintendent or other persons designated by the Superintendent and authorized by the
CHSB will have access to CORI. All personnel authorized to review CORI in the decision-making
process will be familiar with the educational materials made available by the CHSB. CORI is not
subject to the public records law and must be kept in a secure location, separate from personnel
files, and may be retained for not more than three years. CORI may be shared with the individual
to whom it pertains, upon his or her request, and in the event of an inaccurate report the individual
should contact the CHSB. CORI obtained under this policy shall not be disseminated for any
purpose other than the protection of children.
The District administration shall develop and implement procedures to implement this policy in
accordance with all applicable laws and regulations.
09/20/06
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4.4

Health
4.4.1 Physical Examination
Every student who enters the Sudbury Public Schools must present evidence of a physical
examination completed within six months before the entrance to school or during the first six
months after entrance. A student who transfers from another school system must meet this
entrance requirement unless school health records are transferred with the student showing the
student has had an adequate health appraisal in the school year of transfer. Upon entrance, every
student must present evidence of the student’s most recent physical examination and record of
immunizations. Students also must present evidence of a physical examination completed within
the prior twelve months by October 15 of the fourth and seventh grades. Students may be required
to submit evidence of a physical examination in other circumstances in accordance with state law
and regulations.
Homeless students will be enrolled immediately, in accordance with policy 4.2.11, even if the
student is unable to produce records normally required for enrollment. The District will assist the
student in obtaining medical or immunization records, if necessary.
Consistent with Massachusetts Interscholastic Athletic Association regulations, any student who
participates in Middle School sports must pass a physical examination within thirteen months of the
start of each season. Documentation of the physical examination must be submitted before
participation in any sporting event, including tryouts, practices, or games. Students who meet this
requirement at the start of the season will remain eligible for that season.
Physical examinations that meet these requirements must be performed by a duly registered
Physician, Physician’s Assistant or Nurse Practitioner.
Ref.: Mass. Gen. Laws c.71, §57; 105 CMR 200
1/3/72, 3/8/78, 5/22/85, 12/15/99, 4/2/08

4.4.2 Immunizations
According to General Laws of the Commonwealth of Massachusetts, Chapter 76, Section 15 as
amended in 1967, no child shall be admitted to school except upon presentation of a physician's
certificate that the child has been successfully immunized against diphtheria, pertussis, tetanus,
measles, mumps, rubella, poliomyelitis, and other communicable diseases as may be specified
from time to time by the Department of Public Health.
This provision shall be waived for a child if the family's religious beliefs prohibit such immunization
or if a physician certifies that, for health reasons, such immunizations are not appropriate.
1/3/72, 3/8/78, 5/22/85, 3/1/89

4.4.3 Responsibility for First Aid
a. First Aid is the immediate, temporary care given in case of accident or sudden illness.
b. The health and welfare of all school children is the concern of all members of the school staff.
The health personnel assigned to the school have primary responsibility for care of an illness
or first aid to an injury.
c.

Care of the child, other than first aid, is entirely the responsibility of the parent or guardian. If
a child is deemed to need more than first aid attention, the parent or guardian is to be called.

d. No ill or injured child is to be dismissed early without the company of an adult. The health
personnel or the Principal's office will contact the parent or guardian, or an individual
specified on the emergency form, to come to school and bring the child home or to the home
of the emergency care provider.
e. A written report of any injury shall be made. Records of these reports will be kept in the
School Health Office.
f.

No medication of any kind will be administered to any pupil unless such administration is
done pursuant to the policy on the administration of medications in the Sudbury Public
Schools (4.4.5).
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1/3/72, 3/1/73, 3/8/78, 5/22/85, 3/1/89, 12/15/99

4.4.4 Exclusions
Pupils may be excluded from school for health reasons on the advice of the school nurse or the
family physician. Return to school shall be with the consent of the school physician or a statement
from a private physician indicating that the child is free from the condition for which s/he was
originally excluded. The Superintendent or appointed designee may exclude children, upon the
request of the contract nurses, for a diagnosis of a condition or to enforce regulations of the State
Department of Health. All such exclusions shall be in the interest of the majority of pupils.
All pupils returning to school after an absence of three days shall be examined by the school nurse
on the day of return. This examination may be waived when the school has been given reasonable
assurance by the parent that there has been no change in the health of the child during the
absence or, if the absence was for health reasons, that the child's return was approved by a
physician.
The School Committee recognizes the special circumstances of school attendance in children with
AIDS or the AIDS related virus in 4.2.10.
1/3/72, 3/8/78, 5/22/85, 3/1/89

4.4.5 Concussion Policy
In order to protect the safety and health of its students and in accordance with state regulations
(MA 105 CMR 201.000 Head Injuries and Concussions in Extracurricular Athletic Activities), the
Sudbury Public Schools has adopted the following practices regarding the prevention and
management of head injuries and concussions in extracurricular athletic activities at the Ephraim
Curtis Middle School.
Pre-participation Educational Requirements
School Personnel
School personnel, including coaches, physical education teachers, and school nurses, must
complete one of the Department of Elementary and Secondary Education online head injury safety
training programs each year. Coaches and physical education teachers will be expected to teach
techniques aimed at minimizing sports-related head injuries. They will discourage and prohibit
students from engaging in any unreasonably dangerous athletic technique as well as give
instruction regarding the proper use of equipment.
Students and Parents/Guardians
Students who plan to participate in any ECMS extracurricular athletic activity and their
parents/guardians must take an online course each year to learn about the consequences of head
injuries and concussions. Students will not be permitted to participate in any ECMS extracurricular
athletic activity until this requirement is satisfied. Two free online courses are available to satisfy
this requirement. Internet links to these courses are provided on the Certificate of Completion of
Concussion Training Course Form (“Certificate of Completion”) posted on the ECMS website.
In addition, the concussion policy also covers “Documentation Requirements”, “Exclusion from
Play”, “Return to Play” and “Protocols and Procedures” which can be found on the SPS website.
10/15/13

4.4.6 Procedures for Health Services
The staff responsible for providing school nursing services shall develop a set of protocols
governing the provision of first aid, the treatment of illness, and the dispensation of medications.
These protocols shall be devised in accordance with guidance from the Department of Public
Health Regulations 105CMR210.00.
The protocols shall be reviewed at least annually by a consulting physician who will certify them as
appropriate. The protocols shall be reviewed more often if information from the Department of
Public Health indicate a need for reconsideration.
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Current protocols will be submitted to the Superintendent for distribution to all Principals and other
appropriate administrative staff. A current copy of these protocols will be kept in the Health Office
of each school.
1/3/72, 3/8/78, 5/22/85, 3/1/89, 12/15/99

4.4.7 Dental Care
The Committee is aware that learning is aided by good health and that care of the teeth is
important. It approves health education designed to improve dental care. Apparent cases of dental
neglect should be brought to the attention of the school nurse who will contact the parents.
1/3/72, 3/8/78, 5/22/85

4.4.8 Animals in Classroom
In order to help ensure the health and well being of students and staff, animals cannot be kept as
pets in classrooms. Furthermore, visiting animals known to be problematic in terms of allergies,
asthma, and disease transmission are not permitted.
Animals that are integral to a district-approved curriculum unit are permitted only after careful
review of the potential for an allergic reaction by any students in that class, and the animals will
remain in the class only for the duration of the teaching unit. The adult staff, not students, must
carefully maintain animals in the classroom for instructional purposes.
The Superintendent (or his/her designee), Principal, and School Nurse, can determine the
appropriateness of low incidence situations (i.e. fish aquariums).
4/7/03

4.4.9 Student Allergy Policy
The Sudbury Public Schools recognize the increasing prevalence of student allergies and the lifethreatening nature of allergies for many students. The school district administration shall develop
and implement a protocol to minimize the risk of exposure to allergens that pose a threat to
students, to educate all members of the school community on management of student allergies,
and to plan for the needs of students with allergies. Further, the protocol will aim to provide ageappropriate procedures and to assist children in assuming more individual responsibility for their
health and safety as they grow older. The schools will work with allergic students and their parents
to address the students’ emotional and social needs in addition to their health needs.
The protocol will include the following:
A. Education and training: The District will provide education and training to all appropriate
personnel on management of student allergies. The training will address prevention efforts,
information about common allergens, recognition of signs of an allergic reaction, and the
emergency response plan.
B. Individualized planning and accommodations: An Individual HealthCare Plan and Allergy
Action Plan that address management of anaphylaxis will be developed for each student
with an allergy. A copy of the Allergy Action Plan will be provided to the classroom teacher
and substitutes for all preschool to grade 5 students and to all core subject teachers for
middle school students. The protocol will address how information about student allergies
will be provided to other personnel, such as specialists, as needed. The implementation of
the District protocol and of the individualized plan for each allergic student requires a team
approach and cooperation among administrators, teachers and other staff members,
parents, and the student as appropriate.
C. Classroom management procedures: Appropriate accommodations will be made in the
classroom, including designation of the classroom as “allergen-free,” as necessary.
Procedures will address education of parents and students and planning for special events
involving food. The protocol will allow for age-appropriate classroom rules. For preschool
to grade 5 students, the classroom teacher, in collaboration with the nurse and with input
from the parents of the food-allergic child, will develop a classroom-specific protocol
regarding the management of food in the classroom. All school administrators will facilitate
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and support the accommodations when required for individual classrooms, team
classrooms, specialist classrooms, and common areas.
D. Common use areas: The protocol will address foods used in common areas and cleaning
of those areas, including use of those areas by groups other than students.
E. Kitchen and cafeteria procedures: The food service staff must make reasonable efforts to
ensure that all food items offered to a student with life-threatening allergies are free of
suspected allergens. Kitchen and dining room practices will be aimed at minimizing the
cross-contamination of foods. Dining room procedures must address proper oversight and
cleaning of allergen-free tables.
F. Transportation procedures: School buses and vans must have a working means of twoway communication and a plan to check the communication system periodically. Bus and
van drivers must have an emergency response plan. Parents of students with lifethreatening allergies will be encouraged to inform bus & van drivers about student allergies.
The eating and sharing of food will be prohibited on routine transportation routes unless
medically indicated for a student.
G. Field trip procedures: Planning for field trips will include plans to implement a student’s
Allergy Action Plan, plans for carrying an Epi-pen as needed, and plans for emergency
response such as identification of the nearest medical facility. The school nurse or a
trained professional designated by the school nurse will attend field trips including a student
with a life-threatening allergy in the event that a parent cannot attend.
H. Emergency response procedures: All staff members supervising students with lifethreatening allergies must have a means of communication to call for assistance. The
school nurse or another school staff member trained to administer epinephrine in
accordance with 105 CMR 210 must be available in each school facility during the school
day. The protocol must provide for the management of anaphylaxis in individuals with
unknown allergies, including an authorization for administration of epinephrine by the
school nurse signed by the school physician.
I.

Procedures for handling epinephrine: Each school must maintain a current supply of
epinephrine by auto-injector (Epi-pens) and must comply with all Department of Public
Health regulations for administration, storage, and record keeping concerning epinephrine.
The school nurse shall register with the Department of Public Health and shall train other
school personnel to administer epinephrine in accordance with 105 CMR 210. All staff
members will be informed of the location of the Epi-pens.
07/13/05

4.4.10 Wellness Policy
Preamble: The District seeks to prepare students for life-long wellness practices. Schools, along
with parents and the community, play an important role in addressing obesity and diet-related
health concerns for children. The Sudbury Public School District is committed to providing a school
environment that promotes and protects children’s health, well-being, and ability to learn by
supporting healthy eating and physical activity.
School Wellness Committee:
The District will convene a representative district committee
(hereto referred to as the School Wellness Committee (SWC)) that meets at least three times per
year to establish goals for and oversee school health and wellness programs, including
development, implementation and periodic review and update of this district-level wellness policy
(heretofore referred to as “wellness policy”), in conjunction with the School Committee.
The SWC membership will represent all school levels (elementary and secondary schools) and
include (to the extent possible), but not be limited to: parents and caregivers; representatives of the
school nutrition program (e.g., school nutrition director); physical education teachers; health
education teachers; school health professionals; school health services staff and mental health and
social services staff; school administrators; school committee members and the general public. To
the extent possible, the SWC will include representatives from each school building and reflect the
diversity of the community.
The District will inform families and the public each year about this policy, including its content, any
updates to the policy and implementation status.
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All school-sponsored events during the school day will adhere to the District Wellness Policy
Guidelines.
Nutrition: The District is committed to providing healthy meals to its students and to meeting the
nutritional needs of students within the current USDA guidelines. The District program will support
the health of students by encouraging a healthy diet, helping to mitigate childhood obesity and
modeling healthy eating. Further, the District will support healthy food choices while
accommodating cultural food preferences and special dietary needs to the extent possible.
The District shall participate in the USDA child nutrition programs, including the National School
Lunch Program (NSLP) and the School Breakfast Program (SBP). The District is committed to
ensuring that all foods and beverages available to students during the school day are in compliance
with current USDA guidelines. Breakfast and lunch menus will be posted on the District website and
will include nutrition content and ingredients. Students will be allowed an adequate amount of time
to eat breakfast and lunch.
The District will teach, model, encourage and support healthy eating by all students. The District
will provide nutrition education and engage in nutrition promotion that is designed to provide
students with the knowledge and skills necessary to promote and protect their health.
Apart from special events, typical school lunches and snacks, parents, students and staff, shall not
bring food items to be shared with students during the school day.
Physical Activity:
The District will provide students with physical education, using age-appropriate, sequential
physical education curriculum consistent with national and state standards for physical education.
The physical education curriculum will promote the benefits of a physically active lifestyle and will
help students develop skills to engage in lifelong healthy habits, as well as incorporate essential
health education concepts. The curriculum will support the essential components of physical
education. All students will be provided equal opportunity to participate in physical education
classes. The District will make appropriate accommodations to allow for equitable participation for
all students and will adapt physical education classes and equipment as necessary.
The District recognizes the need for physical activity before, during, and after the school day for
students. Schools will provide opportunities for physical activity for students during the school day,
including recess and classroom physical activity breaks. Such activity will supplement the actual
physical education classes offered at the schools.
During certain times of the year when outdoor weather conditions are extreme, including both hot
and cold weather, the District will exercise appropriate discretion in determining whether outdoor
recess or other outdoor physical activity will occur. The District will follow the “Weather Guidelines
for Children”1 or any other resources as provided by DESE. The District will also follow guidelines
contained within a student’s individual care plan.
Staff will exercise their best judgment and put the best interests of the students’ safety first, in
determining the type of physical activity in which students participate. To the extent that any school
event involves physical activity, the district will weigh the benefits of the event and the safety of the
students.
To the extent practicable, the District will ensure that its grounds and facilities are safe and that
equipment is available to students to be active.
Except in limited circumstances, recess will not be withheld from students for disciplinary purposes.
Other activities that Promote Student Wellness:
To the extent possible, the District will develop relationships with community partners, including
local hospitals, dentists and physicians, to promote the physical wellness and nutrition of students.
Schools in the District will promote strategies to support staff in actively promoting and modeling
healthy eating and physical activity behaviors.

1

The Iowa Department of Public Health, Healthy Child Care Iowa from a Federal Grant from the US Department of Health
& Human Services, Health Resources & Services Administration, Maternal & Child Health Bureau.
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4/26/17

4.5

Discipline
4.5.1 General Approach
Such disciplinary measures as are necessary for the guidance and the protection of the child, other
pupils, and property shall be taken by the teacher or Principal. Staff members may use appropriate
physical force against a pupil only when it is essential for self defense or the protection of other
persons or school property. The School Committee accepts as its policy on discipline those
policies contained in appendices A-E, developed by school personnel and subject to change by
those personnel as the requirements of law, the needs of the building, or changing conditions
warrant such changes.
8/25/65, 11/16/66, 3/1/73, 10/15/75, 3/8/78, 5/22/85, 12/15/99

4.5.2 Corporal Punishment Forbidden
The power of any School Committee or any teacher or other employee or agent of the School
Committee to maintain discipline upon school property shall not include the right to inflict corporal
punishment upon any pupil (Chapter 71, Section 37G). However, this does not preclude the use of
reasonable and necessary force to protect students, employees, and/or others.
8/25/65, 11/16/66, 3/1/73, 10/15/75, 3/8/78, 5/22/85, 12/15/99

4.5.3 Student Behavior
Curtis Middle School pupils may be detained after school for disciplinary purposes on any day that
bus transportation is available after the detention period. On days when bus transportation is not
available, pupils may be detained if arrangements for transportation home can be made.
Elementary pupils may be detained after regular closing hours only when the parent has been
notified in advance and has made arrangements for the child's transportation home from school on
the day of the infraction or reasonably soon thereafter. All standards of student school behavior will
be in compliance with Appendix A (School Behavior Code.)
8/25/65, 1/3/72, 5/5/76, 3/8/78, 5/22/85

4.5.4 Suspension and Expulsion
A pupil may be suspended from attendance by the Principal or Assistant Principal in accordance
with procedures outlined in Appendix A (Student Behavior Code). All suspensions shall be
conducted in accordance with current general laws (General Laws, Chapter 76). The procedure for
"due process" can be found in Appendix C.
8/25/65, 1/3/72, 3/8/78, 5/22/85

4.5.5 School Bus Conduct
Every school bus and driver will be supplied with a copy of the Sudbury Public Schools' Bus
Behavior--Pupil Regulations which can be found in Appendix B of this section.
5/22/85

4.5.6 Anti-Bullying Policy for Students
Bullying, harassment, and intimidation have a negative impact on the school climate and can be
major distractions from learning. Bullying can create unnecessary anxiety that affects the ability or
desire of a student to attend school, learn in school, travel on the school bus, feel safe in school
areas such as the playground or cafeteria, or participate in special or extracurricular activities. The
failure to address bullying activities also gives other students the message that it is permissible to
engage in negative behaviors.
29

A. Definition of Bullying
Bullying is defined as the repeated use by one or more students of a written, verbal or
electronic expression or a physical act or gesture or any combination thereof, directed at a
victim that:
I. Causes physical or emotional harm to the victim or damage to the victim’s property;
II. Places the victim in reasonable fear of harm to himself or of damage to his property;
III. Creates a hostile environment at school for the victim;
IV. Infringes on the rights of the victim at school; or
V. Materially and substantially disrupts the education process or the orderly operation of a
school.
For the purposes of this policy, bullying shall include cyber-bullying. Cyber-bullying is defined
as bullying through the use of technology or any electronic communication, which shall
include, but shall not be limited to, any transfer of signs, signals, writing, images, sounds,
data or intelligence of any nature transmitted in whole or in part by a wire, radio,
electromagnetic, photo electronic or photo optical system, including, but not limited to,
electronic mail, internet communications, instant messages or facsimile communications.
Cyber-bullying shall also include:
I. The creation of a web page or blog in which the creator assumes the identity of another
person; or
II. The knowing impersonation of another person as the author of posted content or
messages, if the creation or impersonation creates any of the conditions enumerated in
clauses (i) to (v), inclusive, of the definition of bullying above.
Cyber-bullying shall also include the distribution by electronic means of a communication to
more than one person or the posting of material on an electronic medium that may be
accessed by one or more persons, if the distribution or posting creates any of the conditions
enumerated in clauses (i) to (v), inclusive, of the definition of bullying.
B. Prohibited Behavior
The Sudbury Public Schools will endeavor to maintain a learning environment free of
bullying. Bullying behavior by a student is prohibited and will be considered
unacceptable behavior within the meaning of the behavior codes: School Behavior for
Pupil (Appendix A) and Bus Procedures and Regulations for Pupils (Appendix B). A
student who commits bullying behavior may be disciplined in accordance
with these codes. Depending upon the circumstances, bullying behavior may or may not be
considered a violation of the Harassment Policy (8).
Bullying is prohibited:
I. On school grounds, property immediately adjacent to school grounds, at a schoolsponsored or school-related activity, function or program whether on or off school
grounds, at a school bus stop, on a school bus or other vehicle owned, leased or used
by a school district or school, or through the use of technology or an electronic device
owned, leased or used by a school district or school; and
II. At a location, activity, function or program that is not school-related, or through the use
of technology or an electronic device that is not owned, leased or used by a school
district or school, if the bullying creates a hostile environment at school for the victim,
infringes on the rights of the victim at school or materially and substantially disrupts the
education process or the orderly operation of a school.
Nothing contained herein shall require schools to staff any non-school related activities,
functions, or programs.
Retaliation against a person who reports bullying, provides information during an
investigation of bullying, or witnesses or has reliable information about bullying also is
prohibited and will be considered unacceptable behavior within the meaning of the
behavior codes.
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C. Reporting Requirements
A member of a school staff, including, but not limited to, an educator, administrator, school
nurse, cafeteria worker, custodian, bus driver, athletic coach, advisor to an extracurricular
activity or paraprofessional, will immediately report any instance of bullying or retaliation the
staff member has witnessed or become aware of to the school principal. Upon receipt of
such a report, the school principal or a designee will promptly conduct an investigation. If the
school principal or a designee determines that bullying or retaliation has occurred, the school
principal or designee will:
I. Notify the local law enforcement agency if the school principal or designee believes that
criminal charges may be pursued against a perpetrator;
II. Take appropriate disciplinary action;
III. Notify the parents or guardians of a perpetrator; and
IV. Notify the parents or guardians of the victim, and to the extent consistent with state and
federal law, notify them of the action taken to prevent any further acts of bullying or
retaliation.
D. Anti-Bullying Plan.
The Superintendent will develop and implement a district plan to address bullying prevention
and intervention.
Contents of Plan. The plan must include:
I. Descriptions of and statements prohibiting bullying, cyber-bullying and retaliation;
II. Clear procedures for students, staff, parents, guardians and others to report bullying or
retaliation;
III. A provision that reports of bullying or retaliation may be made anonymously; provided,
however, that no disciplinary action shall be taken against a student solely on the basis
of an anonymous report;
IV. Clear procedures for promptly responding to and investigating reports of bullying or
retaliation;
V. The range of disciplinary actions that may be taken against a perpetrator for bullying or
retaliation; provided, however, that the disciplinary actions shall balance the need for
accountability with the need to teach appropriate behavior;
VI. Clear procedures for restoring a sense of safety for a victim and assessing that victim’s
needs for protection;
VII. Strategies for protecting from bullying or retaliation a person who reports bullying,
provides information during an investigation of bullying or witnesses or has reliable
information about an act of bullying;
VIII. Procedures consistent with state and federal law for promptly notifying the parents or
guardians of a victim and a perpetrator; provided, further, that the parents or guardians
of a victim shall also be notified of the action taken to prevent any further acts of
bullying or retaliation; and provided, further, that the procedures shall provide for
immediate notification pursuant to regulations promulgated under this subsection by the
principal or person who holds a comparable role to the local law enforcement agency
when criminal charges may be pursued against the perpetrator;
IX. A provision that a student who knowingly makes a false accusation of bullying or
retaliation shall be subject to disciplinary action;
X. A strategy for providing counseling or referral to appropriate services for perpetrators
and victims and for appropriate family members of said students.
The plan must afford all students the same protection regardless of their status under the law.
Development of the Plan. The plan must be developed in consultation with teachers, school
staff, professional support personnel, school volunteers, administrators, community
representatives, local law enforcement agencies, students, parents and guardians. The
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consultation must include notice and a public comment period. The plan must be updated at
least biennially.
Professional Development. The plan must include a provision for ongoing professional
development to build the skills of all staff members, including, but not limited to, educators,
administrators, school nurses, cafeteria workers, custodians, bus drivers, athletic coaches,
advisors to extracurricular activities and paraprofessionals, to prevent, identify and respond to
bullying. The content of such professional development must include:
I. Developmentally appropriate strategies to prevent bullying incidents;
II. Developmentally appropriate strategies for immediate, effective interventions to stop
bullying incidents;
III. Information regarding the complex interaction and power differential that can take place
between and among a perpetrator, victim and witnesses to the bullying;
IV. Research findings on bullying, including information about specific categories of
students who have been shown to be particularly at risk for bullying in the school
environment;
V. Information on the incidence and nature of cyber-bullying;
VI. Internet safety issues as they relate to cyber-bullying.
Notification of the Plan.
The plan must include provisions for informing parents and guardians about the bullying
prevention curriculum of the school district or school and must include:
I. How parents and guardians can reinforce the curriculum at home and support the
school district or school plan;
II. The dynamics of bullying; and
III. Online safety and cyber-bullying.
The district must provide to students and parents or guardians, in age-appropriate terms and
in the languages which are most prevalent among the students, parents or guardians, annual
written notice of the relevant student-related sections of the plan. A summary of the plan
must be included in the parent handbook and in student handbooks as applicable.
The district must provide to all school staff annual written notice of the plan. The faculty and
staff at each school shall be trained annually on the plan applicable to the school.
The plan must be posted on the district website.
E. Curriculum and Instruction
The district will provide age-appropriate instruction on bullying prevention in each grade that
is incorporated into the curriculum. The curriculum shall be evidence-based.
F. Individualized Education Plans
Whenever the evaluation of the Individualized Education Program team indicates that the
child has a disability that affects social skills development or that the child is vulnerable to
bullying, harassment or teasing because of the child’s disability, the Individualized Education
Program must address the skills and proficiencies needed to avoid and respond to bullying,
harassment or teasing. Ref. M.G.L. xxxxx
05/11/05, 6/23/10

4.6

Financial Involvement of Pupils
4.6.1 General Statement
In the spirit of free, public schools, the School Committee shall keep at a minimum all requests of
pupils or parents for money.
9/29/65, 3/8/78, 5/22/85
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4.6.2 Fundraising
The School Committee will allow fundraising efforts or donation of goods only to support School
programs or charitable purposes. All projects must be approved by the Superintendent, who will
subsequently notify the School Committee.
9/29/65, 3/8/78, 5/22/85, 12/15/99

4.6.3 Accident Insurance
The School Committee shall approve the carrier for student accident insurance. Participation in the
program shall be voluntary, and the carrier shall make all the financial arrangements and claim
settlements in such a way as not to involve the School Committee. The Business Office shall
review periodically the terms offered by the carrier and decide whether to retain the carrier or to
select a different one.
9/29/65, 3/8/78, 5/22/85

4.6.4 Instructional Supplements
No teacher shall require pupils to contribute for supplementary material for instruction or specify
that a pupil purchase a particular article for required class work. This does not limit
recommendations or the operation of school stores to stock a proven material to assist pupils in
their required work.
Project fee charges may be made for materials consumed in such courses as Industrial Arts and
Home Economics. If a student elects, with parent approval, to complete additional projects within
the course, further charges for materials will be incurred for those projects.
9/15/65, 4/28/72, 3/8/78, 5/22/85

4.6.5 Text Replacement
Funds to replace lost or damaged texts cannot legally be paid to the School Committee. A charge
based on the cost of replacement will be exacted before a replacement text is provided. Such fees
will go to the Town of Sudbury through the Central Office.
9/29/65, 9/7/66, 3/8/78, 5/22/85

4.6.6 Library Books
Parents will replace lost or badly damaged library books with the same or similar titles in library
binding. Reimbursement funds will be managed in accordance with procedures outlined by the
Superintendent.
9/15/65, 1/3/72, 4/28/72, 3/8/78, 5/22/85

4.7

Drug and Alcohol Use Education
4.7.1 Education
The Superintendent or his/her designee shall assist schools in developing and using the best
available materials and personnel in the drug and-alcohol education of students.
At appropriate times, teachers and administrators shall be instructed in the dangers of drug and
alcohol abuse, and in the identification and handling of drug and alcohol users.
5/22/85

4.7.2 Suspected Abuse
The School Committee has adopted as its policy on drug and alcohol use the following policy,
which was developed by teachers, principals, other personnel and the Superintendent for handling
such cases in the Sudbury Public Schools. The content and specifics of the policy may be changed
from time to time upon development of such changes by personnel in the school system subject to
the approval of the Superintendent.
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The Principal has the overall responsibility within the school for the disposition of drug and alcoholrelated incidents. All referrals must be made to the Principal or his or her designated
representative. The Principal makes all contacts within the School, between the School and
outside agencies, and/or with parents. At the beginning of each school year, all school personnel
shall be informed of this policy.
1. A student exhibiting unusual changes in behavior shall be referred to the Principal
immediately.
2. The Principal, believing that drugs and/or alcohol are involved, shall notify the parents or
guardian, and arrange for an immediate conference with the parents or guardian, student,
and the person reporting the student.
3. If additional help is necessary after the conference, the Principal will refer the parents or
guardian to the appropriate agency.
4

When a student is suspected to be in possession of illegal drugs and/or alcohol, a search
may be instituted by the Principal or his/her designee, and should a sample be uncovered, it
will be given to the local police for analysis.

5. If the Principal is unable to contact the parents or guardian, or if they do not cooperate, the
Principal may place the student on an in-house suspension pending further action.
6. If a student appears to be in present danger to him or herself or to others, the Principal shall
take immediate steps to contact the parents or guardian. If they are not available, the
Principal shall call the family physician. If the physician is not available, the student shall be
accompanied to the local hospital for help.
5/22/85, 12/15/99

4.7.3 Violation
Any student who uses, possesses, transports, stores, sells illegal drugs and/or alcohol on school
property or at any school function, or is knowingly present with another student who does same, is
in violation of our school rules. Such students will be disciplined according to the student behavior
code listed in Appendix A.
5/22/85, 01/07/87

4.7.4 Records
1. The Principal shall keep a dated, confidential file on each student whose behavior is
considered detrimental to the health, safety, and welfare of him or herself or others. The
record shall identify in detail all courses of action taken and names of persons involved.
2. The Superintendent should be kept informed of all relevant information.
5/22/85, 12/15/99

4.7.5 Teachers
1. The teacher shall report to the Principal any student who shows symptoms of drug and/or
alcohol use.
2.

The teacher shall be alert to the presence of strangers in the school building or on the
grounds, and report them to the Principal.

3.

Teachers whose duties include the teaching of health education shall present instruction in
drug and alcohol abuse.
5/22/85

4.7.6 Student Counseling
1. Personnel approached by students for help on drug and/or alcohol problems should counsel
the student on the need to remedy the problem, and encourage the student to discuss it with
his or her parents or guardian.
2. Teachers should inform the student that the parents or guardian must be notified.
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3. When possible, refer the student to the Guidance Counselor for available assistance.
5/22/85

4.8

Student Records
The following regulations, in accord with State and Federal legislation, concern access to student records.
The regulations are:
The board of education shall adopt regulations relative to the maintenance, retention, duplication, storage
and periodic destruction of student records by the public elementary and secondary schools of the
Commonwealth. Such rules and regulations shall provide that a parent or guardian of any pupil shall be
allowed to inspect academic, scholastic, or any other records concerning such pupil which are kept or are
required to be kept. (Chapter 71, S.34D. of the General Laws of the Commonwealth of Massachusetts.
Added by St. 1972, c.213; amended by St.1976, c.50, s.1; St. 1981, c.460, s.1.)
Each school committee shall, at the request of a parent or guardian of a student, allow such parent or
guardian to inspect academic, scholastic, or any other records concerning such student that are kept or
are required to be kept, regardless of the age of such student. Each school committee shall, at the
request of a student eighteen years of age or older, allow such student complete access to all school
records relative to him or her. (Chapter 71, S.34E. Added by St. 1973, c.785; amended by St. 1981,
c.460, s.2.)
10/1/75, 3/8/78, 5/22/85, 12/15/99

4.9

Parental Notification Relative to Sex Education
In accordance with General Laws Chapter 71, Section 32A, the Sudbury School Committee has adopted
this policy on the rights of parents and guardians of our students in relation to curriculum that primarily
involves human sexual education or human sexuality issues.
At the beginning of each school year, all parents/guardians of students in our schools will be notified in
writing of the courses and curriculum we offer that primarily involve human sexual education or human
sexuality issues. The Superintendent of Schools will determine the administrator(s) responsible for
sending the notice(s). Parents/guardians of students who enroll in school after the start of the school
year will be given the written notice at the time of enrollment. If the planned curriculum changes during
the school year, to the extent practicable, parents/guardians will be notified of this fact in a timely manner
before implementation.
Each such notice to parents/guardians will include a brief description of the curriculum covered by this
policy, and will inform parents/guardians that they may:
1. Exempt their child from any portion of the curriculum that primarily involves human sexual
education or human sexuality issues, without penalty to the student, by sending a letter to the
school principal requesting an exemption. Any student who is exempted by request of the
parent/guardian under this policy may be given an alternative assignment.
2. Inspect and review program instruction materials for these curricula, which will be made reasonably
accessible to parents/guardians and others to the extent practicable. Parents/guardians may
arrange with the principal to review the materials at the school, and may also review them at other
locations that may be determined by the Superintendent of Schools.
A parent/guardian who is dissatisfied with a decision of the principal concerning notice, access to
instructional materials, or exemption for the student under this policy may send a written request to the
Superintendent for review of the issue. The Superintendent or designee will review the issue and give the
parent/guardian a timely written decision, preferably within two weeks of the request. A parent/guardian
who is dissatisfied with the Superintendent's decision may send a written request to the School
Committee for review of the issue. The School Committee will review the issue and give the
parent/guardian a timely written decision, preferably within four weeks of the request. A parent/guardian
who is still dissatisfied after this process may send a written request to the Commissioner of Education for
review of the issue in dispute. The Superintendent of Schools will distribute a copy of this policy to each
principal by September 1 of each year.
9/3/97
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4.10 Acceptable Use of Technology
The guidelines in this Acceptable Use of Technology Policy are provided so that students are aware of their
responsibilities as digital citizens. It is expected that students will make use of digital resources in the Sudbury
Public Schools across grade levels and curriculum areas, which makes responsible use of those resources critical
to their success in the classroom. Technology is an integral part of classroom instruction, and discipline for
inappropriate use should be handled using standard disciplinary procedures.
Sudbury Public Schools reserves the right to examine all data stored on servers, devices, or in Sudbury-managed
accounts and all files and communications. In accordance with the Children’s Internet Protection Act, Sudbury
Public Schools filters internet content to prevent children and adults from accessing obscene and pornographic
images, as well as other harmful materials.
Guidelines for Acceptable Use include:

●

Students are expected to be courteous and use appropriate language.

●

Students will utilize technology resources for educational purposes in ways that conform with ethical and
legal guidelines.

●

Students will maintain the privacy of passwords associated with the use of the network.

●

Students will maintain the privacy of their own personal address, phone numbers, and other personal
information, and that of other students.

●

If a student notices any suspicious or unusual activity while using any Sudbury technology, it should be
reported immediately to a teacher or administrator.

●

Students will use technology to create original works. When using or incorporating the work of others,
students will appropriately credit and cite owners or originators of that work. Students will respect the
rights of copyright owners.

●

Students will not use the input components of computers (e.g., cameras, microphones, etc.) in an
irresponsible, inappropriate, or illegal manner.

●

Students will not deliberately cause the loss of other users’ work or damage to any Sudbury Public
Schools systems.

●

Students will not override firewalls, desktop management, or security measures established on the
network.

●

Students will not illegally copy or distribute software.

All aspects of Policy 4.5.6, Anti-Bullying Policy for Students, including those associated with cyber-bullying, apply
to this Acceptable Use of Technology Policy. Cyber-bullying includes, among other things, knowingly
impersonating another person when communicating online. Any violations of the Anti-Bullying Policy will result in
disciplinary consequences as outlined in that Policy.
10/9/2013

5. INSTRUCTION
5.1

The Character of the Program of Instruction
5.1.1 Organization of Elementary Grades
The elementary grades shall be organized to meet the needs of all pupils. Grouping of children
according to their academic ability shall be avoided, unless it is deemed that the children will benefit
from such grouping.
9/29/65, 11/16/66, 1/3/72, 4/28/72, 2/14/79, 5/22/85

5.1.2 Class Sizes
Class sizes for the various grades shall be as nearly uniform throughout the Sudbury Public
Schools as practicable. The Superintendent shall ascertain the anticipated class sizes in
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kindergarten through eighth grade annually and report his findings to the School Committee. From
time to time, the Superintendent shall inform the Committee of the number of classes in each grade
and of their sizes. Wherever possible, classes may be divided or combined or remain the same to
ensure the best possible education.
1/3/72, 4/28/72, 2/14/79, 5/22/85

5.1.3 Coordination with the Regional High School
The School Committee recognizes its obligation to coordinate its program of instruction and its
school calendar with those of the Lincoln-Sudbury Regional High School. The School Committee
and Administration, at their respective levels, will carry out this obligation through joint meetings,
joint study agreements, and other means appropriate to it.
1/3/72, 2/14/79, 5/22/85

5.1.4 Curriculum
The Superintendent is responsible for the development of curriculum in the school system, subject
to input by the principals at each building. All texts used for instruction shall be available for the
School Committee to review.
The Superintendent shall establish the course of study and shall approve all supplementary
materials for the support of the curriculum.
The principal, subject to the approval of the Superintendent, shall select and purchase supporting
materials and text for the curriculum. A list of approved texts shall be kept and revised, if
necessary, annually.
10/6/65, 1/3/72, 4/28/72, 2/14/79, 5/22/85, 12/15/99

5.1.5 Library Services
School libraries are an integral part of the program and are not considered a mere adjunct or
supplement to it. The School Committee shall provide a full time librarian for the Middle School and
permit the assistance of volunteers in central library rooms in all schools. Quantity and quality of
materials in the Sudbury Public School libraries should be in accordance with the guidelines
established by the American Association of School Librarians, the American Library Association,
and the National Council of Teachers of English.
The School Committee, recognizing that the freedom to read is indissolubly bound to all other
freedoms enjoyed by citizens of this Republic, shall place no restrictions on the selection of
supplementary materials for the school libraries. The Committee, through the Library/Media
Specialist, reserves the right to accept or reject donations of library materials and retains final
authority over the purchasing of such materials.
10/6/65, 11/16/66, 1/3/72, 9/17/75, 2/14/79, 5/22/85, 12/15/99

5.1.6 Guidance Services
The appropriate Central Office Administrator as well as the Principal shall supervise the guidance
services and, under the direction and with the assistance of the Superintendent, shall establish all
testing programs. The guidance services shall be designed to help pupils adjust to school and shall
relate Department of Education programs to the needs of the Sudbury Public Schools.
The goal of this service shall be to meet or exceed the minimum standards of the Department of
Education.
10/6/65, 11/6/66, 1/3/72, 5/29/74, 2/14/79, 5/22/85, 12/15/99

5.1.7 Reporting to Parents
The School Committee expects that parents should be kept informed of pupil progress on a regular
basis. The determination of the method for such reporting, as well as the appropriate schedule of
such reporting, is within the scope of responsibility of the principal with the approval of the
Superintendent.
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10/6/66, 11/16/66, 1/4/67, 1/3/72, 4/28/73, 3/1/73, 2/14/79, 5/22/85, 12/15/99

5.1.8 Science Fairs, Exhibits
Principals shall ensure that all hobby shows, art exhibits, science fairs, and similar demonstrations
of talent and ability are so conducted that the rewards are intrinsic and that recognition shall be in
prizes or honors apart from the normal academic grading. Projects in class, normally assigned
homework, and ranking derived from quiz and test results shall be used to determine a pupil’s
academic standing. Where materials are provided for use in projects, they shall be available in
equal measure to all Sudbury Public School children.
10/6/66, 1/3/72, 2/14/79, 5/22/85

5.1.9 Special Needs Program
In accordance with Chapter 766 and Public Law 94-142, special needs programs and services shall
be provided to all eligible children.
10/6/66, 11/16/66, 1/3/72, 9/17/75, 2/14/79, 5/22/85

5.1.10 Interscholastic Sports
To permit pupils to take part in properly timed interscholastic competition, and to secure the
services of competent officials, the Superintendent may authorize league participation for Middle
School athletic teams. Schedules for such competitions shall be published and may be reviewed
by the School Committee.
10/6/65, 1/3/72, 3/1/73, 2/14/79, 5/22/85

5.2

Special Observances
5.2.1 Patriotic Observances
Principals shall acknowledge Veteran's Day and Memorial Day on the school days that precede
them, in accordance with Chapter 71, Section 32, of the General Laws.
4/28/72, 2/14/79, 5/22/85, 12/15/99

5.2.2 Religious Holiday Policy
The Sudbury Public Schools (SPS) are committed to respecting cultural and religious diversity and
demonstrating respect for all individual beliefs. The SPS recognize the cultural importance that
religious holidays can hold for children. The SPS will encourage children-initiated sharing of
stories, experiences, special objects (including food), and ideas about how children celebrate
holidays or other special days and why these are important to them. We believe that sharing
benefits everyone in the classroom. As children learn about various traditions and important
events, so will their tolerance and respect for differences increase.
Teachers may provide appropriate opportunities in the classroom for children to express ideas and
thoughts about the holidays or to use interest in holidays as part of a school activity. For example,
students in an early-grade art class should have the option to make a wreath, a menorah, or other
symbol of importance, if they want. However, it would be inappropriate for the teacher to direct all
the students to make and hang up wreaths or menorahs or other symbols.
The SPS also recognize their responsibility to provide an open learning environment that does not
sponsor, promote, impose, or denigrate the practice of any religious beliefs. Staff should exercise
care to ensure that concerts and plays, as well as any decorations and symbols made or displayed,
are consistent with this principle. There are, of course, times throughout the year when
celebrations, that are not widely perceived as religious events, take place. However, parties that
would be perceived as celebrating a particular religious holiday will be avoided.
Despite everyone’s best efforts, there may be times when a child or parent feels the need to be
excused from a particular activity that is objectionable on the basis of religion, or personal belief, or
practices. Provision for this excuse must be made without causing embarrassment or penalty to the
student.
11/25/95
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5.3

Opening Exercises
Opening exercises shall be held at the beginning of the school day. The Pledge of Allegiance shall be
recited at least once a week. The National Anthem shall be taught to every student.
10/6/65, 4/20/66, 11/16/66, 1/3/72, 4/28/72, 2/14/79, 4/2/80, 5/22/85

5.4

Food Services
All Sudbury schools shall provide cafeteria services for pupils and teachers. The cost of the meals shall
be established by the School Committee in accordance with the recommendations of the School Lunch
Administrator and with the approval of the Department of Education. Use of cafeteria services shall be
voluntary.
10/6/65, 2/14/79, 5/22/85

5.5

Transportation
The School Committee may make bus transportation available on a fee-for-service basis to students who
do not qualify for DOE Guidelines for Free Transportation. Fees must be approved by the School
Committee.
The Superintendent shall contract for regular late-bus services, as deemed necessary, for Curtis Middle
School to provide opportunities for the use of the School’s Library, to permit participation in after-school
activities, and to allow teachers to retain students after class.

5.5.1 Students Riding Buses Other Than the One Assigned
It is the policy of the Sudbury Public Schools that a student who wishes to ride a bus other than the
one assigned will be able to, under the following conditions:
a. That there is room on the bus for all students to be seated;
b. That the student have permission from the Building Principal to ride the bus;
c.

That the student have permission from his/her parent to ride the bus.

At the beginning of each school year, the transportation coordinator will make known to the
Principals the number of vacant seats available on each bus. This information will be shared with
parents. Buses will not be used to transport groups of children to functions such as birthday parties
and after-school activities.
12/2/81, 5/22/85

Bus Transfer Process
Parents who wish to have their children ride a different bus for a one-day occurrence must make
the request in writing. The note should include the child’s name, the bus number, the date the
transfer is desired, the reason for the transfer (play date, Girl/Boy Scout meeting, etc.), as well as
cell phone contact information in case the transfer cannot be honored due to bus overcrowding.
Parents should be made aware that a bus transfer is not guaranteed.
alternative plans ready in case the transfer is not possible.

They need to have

This process, which implements the current policy stated below, only applies to students
who have a bus pass. If they are not current bus students, they may not participate in the
bus transfer option.
Elementary Schools – Process When The Note Is Received:
1.

Classroom teachers will send any bus transfer request notes to the main office by 9:30
a.m.

2.

The school secretary will check these requests against the number of bus seats available.

3.

If the request can be honored, the secretary will complete a Bus Transfer Pass and send it
along with the original parent letter back to the classroom teacher.
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4.

If the request cannot be honored, the secretary will contact the parent, explain that the
request cannot be honored due to overcrowding, and ask what the dismissal plans will be
for the child(ren).

5.

The secretary will communicate the alternative dismissal plans to the classroom teacher as
soon as possible.

Middle School – Process When The Note Is Received:
1.

Students bring the notes, along with their bus passes to the school secretary during
homeroom block (7:45-7:55 a.m.).

2.

The secretary processes the request and informs the student of their status by lunch.

Single Day Bus Passes
Sudbury Public Schools offers a return-only single-day bus pass for students who do not have
yearly bus passes at a cost of $2.00 per pass. The one-way bus pass may be used after school for
home, play dates, or other locations on the School’s established routes. The use of a one-way bus
pass is dependent on the available space on the bus. Attach the bus pass to your request.
Bus passes may be purchased in books of ten ($20.00) from your child’s school office or from the
Business Office located in the Fairbank Building. If you have any questions, please call the
Business Office at 978-639-3203.
10/6/65, 11/16/66, 1/3/72, 2/14/79, 5/22/85, 12/15/99, 1/15/10

5.6

Field Trips
A. Purpose of Field Trips
All field trips will be curriculum-based or meet a program objective, and enhance the students’
learning experience.
B. Costs
1. Students will be asked to make a donation for participating in curriculum-related field trips not
to exceed a figure which represents distributing the expense of the trip proportionately among
the students who participate on the trip. Such donation shall be considered voluntary and not
a requirement for participation on such trips. Donation amounts related to grade level field
trips will be calculated proportionately with the end result of having each child at that grade
level contribute an equal amount.
2. Chaperones will not be assessed a transportation fee for their participation in field trips but
they may be asked to pay their own entrance fee if a fee is charged for the program or event.
3. Any fundraising for the field trip must comply with the district policies and rules for
fundraising.
C. Trip Approval Process
1. All field trips shall be approved, in advance, by the principal.
I. All out-of-state and overnight trips and trips requiring travel after midnight must also be
approved in advance by the Superintendent and the School Committee.
II. The trip’s sponsor must indicate how the trip meets curricular, programmatic or enhanced
learning objectives.
III. The trip sponsor should inform the school nurse two weeks in advance of the trip. In any
event, the school nurse must be informed with sufficient time to allow for planning for the
health needs of all students attending the trip.
2. The approval process shall be completed prior to engaging students in fundraising activities
or other preparations for the trip.
3. Teachers and other school staff shall not solicit privately run trips through the school system.
The trip approval process shall apply only to school-sanctioned trips; the School Committee
shall not approve trips that are privately organized and run without school sanctioning.
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D. Transportation
1. The transportation for all field trips will be provided by bus, unless the administration
determines that bus travel would have an adverse effect upon the trip or the resulting learning
experience. In such cases, travel may be provided by vans, private automobiles, or other
forms of transportation. Overnight trips should generally use commercial motor coaches
subject to this exception.
2. In the event transportation for any field trip is provided by volunteer drivers, advanced notice
shall be provided to parents sufficient to enable parents to make alternative transportation
arrangements if they do not wish their children to ride with volunteer drivers.
3. All out-of-state and overnight trips and trips requiring travel after midnight shall include pretrip checks of transportation companies, drivers, and vehicles. The Director of Business and
Finance shall ensure that the selected carrier is licensed for passenger transportation by the
Federal Motor Carrier Safety Administration (FMCSA) or other appropriate public entity.
The district shall not contract with any carrier that has an FMCSA safety rating of “conditional”
or “unsatisfactory.”
4. The contract with the carrier shall prohibit the use of a subcontractor unless sufficient notice
is given to the district to allow verification of the subcontractor’s qualifications.
E. Trip Scheduling
1. Overnight accommodations shall be made in advance with student safety and security in
mind. Whenever possible, the trip schedulers should avoid planning student travel between
the hours of midnight and 6 a.m., due to the increased risk of vehicular accidents during this
time period.
2. Overnight trips should be scheduled to minimize lost classroom time and disruption to the
school.
3. Trip itineraries must leave enough time for drivers to rest in conformity with federal hour-ofservice requirements and common sense.
4. Trip scheduling should take into account the likelihood of delays due to weather, traffic,
stragglers, and other unanticipated factors.
5. If substantially all members of a class are participating in a trip, the school should provide
appropriate substitute activities for any students not participating.
F. Student Supervision
1. Students shall be accompanied by a sufficient number of chaperones, taking into account the
trip scheduling and logistics. All chaperones, including parents and volunteers, must have a
CORI check in accordance with M.G.L. c.71 s.38R.
2. CORI checks are recommended but not required by law for bus drivers who do not regularly
work for the school district and who will not have direct and unmonitored contact with
students. If such checks cannot be done, a chaperone must always be present whenever
students are on the bus.
3. All participating students must submit a signed parent/guardian permission form which states
the method of transportation. Such form shall include appropriate authorization for
emergency medical care and administration of medication.
4. All school policies and procedures will apply to field trips.
G. Regulations and Responsibilities Relative to School Bus Safety:
Can be found in Appendix B, C, D and E of the Policy Manual of the Sudbury Public Schools.
06/16/2004
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6. COMMUNITY RELATIONS
6.1

Facility Use
The Sudbury School Committee encourages the use of school buildings, playgrounds, and
equipments by groups organized in, and servicing primarily the citizens of Sudbury. Such
community use of school facilities shall not interfere with the normal conduct of education,
extracurricular, or other school-related use of the facilities.
The Committee exercises exclusive jurisdiction over school property, buildings, furnishings, and
equipment installed on school property and may make such facilities available for community use
consistent with all federal and state laws. Use of school facilities, including buildings and grounds
shall be subject to the approval of the School Principal and the Superintendent or his/her
designee.
The Administration will be responsible for implementation of this policy and will establish
procedures and/or regulations for building use, a District-wide building use application and
agreement form, and a fee schedule. The purposes of the procedures or regulations governing
use of the facilities will include the protection and maintenance of school property. The procedures
will provide notice of application timelines, cancellation policies, and the user’s responsibilities.
The fee schedule must be approved by the School Committee.
All requests will be considered on an individual basis and balanced against any potential financial
impact to the Sudbury Public School District’s annual budget that such usage may involve.

General Rules
School grounds, buildings, and equipment shall be used only for educational, recreational, social,
civic, philanthropic, or like purposes deemed by the Sudbury School Committee to be in the
interest of the community. Town Committees or boards that need meeting places or facilities to
conduct programs for the benefit of the community may use school premises. Commercial
activities conducted by individuals or groups for private profit will not be permitted on school
premises unless specific waiver is granted by the Superintendent. Such a waiver may be granted
only when the commercial activity provides a direct benefit to children or to citizens of Sudbury.
The School Committee reserves the right to deny the use of a school facility or to cancel a
reservation for use when the Committee deems the use inconsistent with this policy or the best
interests of the District or the community.
If school is cancelled for inclement weather or any other unforeseeable reason, ALL evening
activities and use of school facilities shall also be cancelled.
An adult representative of any group using school facilities must be present for the entire period
of the program or activity. A school custodian shall also be present, and the group’s
representative shall assist the custodian in enforcing the following rules:
•

Any person or group granted permission to use school facilities shall assume
responsibility for the safety and welfare of all persons on the premises during the
period of such use and shall assure that premises and equipment are clean and
in good condition at the end of the program or activity.

•

Use of tobacco products and/or any illegal substances are prohibited on school
property.

•

Use of alcoholic beverages are prohibited on school property.

•

Decorations shall be put up and removed by the persons granted the use of the
building.

42

•

No gifts or gratuities shall be given to school personnel assigned to supervise
activities in the schools.

•

Food shall not be prepared in any school space other than the school kitchen.
Any use of the kitchen shall be supervised by the District Kitchen Supervisor.

•

Violations of any, or all, of the within rules may result in the denial of future use of
school facilities at the discretion of the Administration and/or School Committee.

•

Fireworks, pyrotechnics, and inflatables are prohibited.

Procedures
Any individual or group seeking to use the school facilities must submit an application in
accordance with the District procedures at least thirty (30) days in advance of use. The Director of
Business and Finance shall have the discretion to permit use of the facilities at any time less than
thirty days. Potential Users may request an appeal on the fees applied by School Committee Policy
by requesting an appeal hearing before the Sudbury School Committee at a regularly scheduled
public meeting at least thirty (30) days before requested facility use. Requests will be heard for
special circumstances only.
Any individual or group using school facilities shall assume full responsibility and financial liability
for any damage to school property that occurs during the use of such facilities and shall indemnify
the District for any loss or liability arising out of the use of the facility.
A Certificate of Insurance, naming the Sudbury Public Schools as an additional insured, will be
required of all users.
Police and fire protection shall be arranged by the user at their own expense.
The following priorities will generally govern District decisions concerning the approval and
scheduling of individuals or groups using school facilities:
1. School programs;
2. School-sponsored or school-related programs;
3. Student clubs and activities;
4. Parent-Teacher Organization events;
5. After-School care provided on school premises;
6. The needs of Town boards, committees, or departments, including the Park and
Recreation Department;
7. Children-oriented, non-school programs not operated for profit, especially those
sponsored by local groups;
8. Adult-oriented, non-school programs not operated for profit, especially those
sponsored by local groups;
9. Traditionally recurring users for other purposes; and
10. Any commercial user granted approval.

Fees
The Administration shall exercise appropriate discretion to implement additional fees as they may
pertain to excessive use of the facilities by User Groups.
Labor fees cover custodial, kitchen, or other staff costs associated with use.
Facility use fees include fees in addition to labor fees intended to cover other reasonable costs that
may be incurred by the District, such as utilities, wear and tear of the facilities and additional
maintenance.
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As the fees are intended to reflect the costs of the use to the District, the fee schedule may provide
for different fees based on factors such as the need for additional staff, the time of day or day of the
week of the use, the size of the user group, or other significant labor support for set-up or clean-up.
A cleaning surcharge or repair costs for damage to facilities or equipment may be charged as
needed at the discretion of the building principal.

Category 1 All School and Town Group Use:
Facilities are maintained for school purposes. School Educational Programs shall have precedence
over all others. This category also includes all other school or town groups, boards, committees and
departments. Such use shall be approved by the Building Principal. The Principal, or his/her
employee designee, is responsible for the supervision and security of the building and groups
during affiliated group use of the facility. These groups will be exempt from facility use fees and
labor fees, during operational school building hours.

Category 2 Non-School and Non-Town Affiliated Group Use:
Facilities may be used by individuals and associations for activities of an educational, recreational,
social, civic, philanthropic and like purposes as may be deemed for the interest of the community.
The affiliation of any such association with a religious organization shall not disqualify such
association from being allowed such a use for such a purpose.
These groups shall be charged Facility Use Fees, Labor Fees, and Other Costs beyond Sudbury
Public Schools’ standard school building operational costs.
Groups may be approved for use by the Administration under the following guidelines:
• Participation Fee as referenced on the Fee Schedule;
• Designated Volunteer to Oversee;
• Sudbury Recreation Leagues Only;
• Individual Signed Waiver of Liability;
• Will be cancelled for other Facility Use requests.
11.06.17

6.2

Communications
6.2.1 Publications
The Committee shall authorize publication of topical booklets. Bus routes and school regulations
will be published at least once a year so that the community will be informed. Copy for publications
shall be approved by the School Committee before release.
10/6/65, 11/16/66, 2/14/79, 5/22/85

6.3

Community Activities Involving Students
6.3.1 Release of Class Lists
No lists of children by classes or by School will be released by the Superintendent unless done in
conformance with 603 CMR 23.00, et seq.
10/6/65, 2/14/79, 5/22/85, 12/15/99

6.3.2 Distribution of Printed or Reproduced Materials
Distribution of printed or reproduced materials requires the approval of the Superintendent prior to
distribution to the students.
10/6/65, 2/14/79, 5/22/85, 12/15/99
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7. BUSINESS PROCEDURES
7.1

Expenditures
7.1.1 Purchasing
The Superintendent shall authorize the purchase of all items provided for in the annual school
budget.
10/6/65, 3/7/79, 5/22/85

7.1.2 Bids
The Superintendent shall ensure that the purchase of goods and services for the school system is
done in conformance with the Uniform Procurement Act, G. L. c.30B, where applicable.
10/6/65, 11/16/66, 3/7/79, 5/22/85, 12/15/99

7.2

Cafeteria Fund
The School Committee authorizes the maintenance of a revolving cafeteria fund which shall be in the
custody of the Town Treasurer in accordance with Chapter 71, Section 71E of the General Laws.
10/6/65, 3/7/79, 5/22/85

7.3

Transportation
7.3.1 Funds and Contracts
The Superintendent shall request annually from the School Committee funds sufficient to ensure
the safe and timely transportation of pupils to their assigned schools.
The Committee shall, through the terms of its contracts with transportation companies, establish the
standards for vehicles, and for the conduct of drivers and pupils. The Committee shall, through the
terms of such contracts, ensure obligations for service. Any driver deemed unsuitable by the
Committee shall be barred from driving Sudbury School buses.
10/6/65, 11/16/66, 3/7/79, 5/22/85

7.3.2 Bus Routes
The Director of Business and Finance, under the supervision of the Superintendent, shall approve
routes for buses and other vehicles, and shall approve pickup points.
10/6/65, 4/28/72, 3/7/79, 5/22/85

7.4

Student Activity Fund
In accordance with M.G.L. c.71, ss47 (as amended by Chapter 66 of the Acts of 1996), a school principal
may receive money in connection with the conduct of recognized student activities to be used for the
express purpose of conducting student activities. The principal must deposit such money, via the school
business office, into an interest-bearing account maintained by the town treasurer. The town treasurer
shall maintain an account for each school entitled the “Student Activity Agency Account.”
Interest earned in any Student Activity Agency Account shall be retained by the fund and may be used for
the following purposes:
A. To cover the cost of periodic outside audits of the accounts;
B. To purchase forms and supplies related to maintaining the student activity agency account and
principal’s checking account;
C. To cover the cost of a student attending a class, field trip, or school function when students are
charged for such but unable to afford the expense, as determined by the principal; and
D. To purchase refreshments for parent/student activities and for volunteers who have helped to
support student programs.
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Interest may be used for other purposes upon approval by the School Committee.
Each school principal may maintain a checking account, entitled the “Student Activity Checking Account,”
from which funds may be used exclusively for purposes of student activities recognized by the school.
The maximum balance that may be on deposit in each Student Activity Checking Account is as follows:
Elementary Schools:

$ 5,000

Middle School:

$40,000

Funds available in the school’s Student Activity Agency Account may be transferred as needed to the
school’s Student Activity Checking Account up to the maximum balance limit.
The Student Activity Checking Account shall be used for expenditures only and funds received for student
activities may not be deposited directly into such account.
No funds may be expended from these accounts for purpose of travel to other states unless approved by
the School Committee.
There shall be an annual audit of the student activity accounts conducted in accordance with procedures
agreed upon between the School Committee and the auditor based on guidelines issued by the
Department of Education.
The school district administration shall develop and implement procedures to implement the Student
Activity Fund Policy.
Ref. M.G.L. c.71, ss47 (as amended by Chapter 66 of the Acts of 1977).
09/21/05, 09/06/06

8. HARASSMENT POLICY
The Sudbury Public Schools are committed to providing equal education and employment opportunity for all
students, employees and applicants, parents and members of the school community, including those people
who are contracted to perform work for the Sudbury Schools, without unlawful regard to race, color, religion,
gender, national origin, age, sexual orientation, gender identity, or disability. The members of the school
community include the School Committee, administration, faculty, staff, students, and volunteers working in the
schools, while they work and study subject to school administrators and their designees.
2/11/13

The Sudbury Public Schools are also committed to maintaining a school and work environment free of
harassment based on race, color, religion, national origin, age, gender, sexual orientation, gender identity, or
disability. The Sudbury Public Schools expects all students, employees and other members of the school
community to conduct themselves in an appropriate and professional manner, with respect and concern for
their colleagues and students. Harassment on the basis of color, national origin, religion, age, gender, sexual
orientation, gender identity, or disability in any form will not be tolerated.
2/11/13

Harassment is a violation of an individual’s right to personal dignity. It may exist whenever inappropriate
conduct relating to or involved with one or more of an individual’s characteristics or qualities exists.
Harassment may include, but is not limited to:
a. Assault, intentionally impeding movement, continuing comments, gestures, or written communications
of a derogatory nature involving or because of an individual’s characteristics; and
b. Verbal comments or insults based on stereotypes.
Sexual harassment is a special type of harassment. It consists of unwelcome sexual advances, requests for
sexual favors and other verbal and/or physical conduct of a sexual nature when such conduct unreasonably
interferes with school or work performance or creates an intimidating, hostile, or offensive educational or work
environment.
Sexual harassment is a violation of an individual’s right to privacy and personal dignity. It may exist whenever
inappropriate conduct relating to or involved with sex offends or shocks someone and the offense taken is
reasonable under all the circumstances. Sexual harassment may include, but is not limited to:
a. Continuing to express sexual interest after being informed that the interest is unwelcome;
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b. Assault, inappropriate touching, intentionally impeding movement, continuing comments, gestures, or
written communications of a suggestive or derogatory nature involving or because of sex;
c.

Leering or voyeurism; and

d. Displaying lewd or sexually explicit photographs or other materials.
Under certain circumstances, sexual harassment may constitute child abuse under Massachusetts G.L.C. 119
Section 51A. Sudbury Public Schools shall comply with Massachusetts laws in reporting suspected cases of
child abuse.
Any attempt by an employee or a student to retaliate against a person who makes or provides information
regarding a claim of harassment is also strictly prohibited.
Specific procedure for the reporting and investigation of incidents of any form of harassment shall be followed
at the individual school level. Any violation of this policy should be documented in writing and brought to the
attention of a building administrator and the Superintendent of Schools. An investigation will be conducted in a
timely fashion, followed by whatever disciplinary action is deemed appropriate in accord with established
procedures in the Faculty and Parent Handbooks and the Behavior Code.
Any employee, student or member of the school community found to be guilty of harassment shall be subject
to sanctions including, but not limited to warning, suspension, expulsion, or termination of employment, subject
to applicable procedural requirements.
7/20/94

9. PHYSICAL RESTRAINT POLICY
Maintaining an orderly, safe environment conducive to learning is an expectation of all staff members of the
school district. Further, students of the district are protected by law from the unreasonable use of physical
restraint. Such restraint shall be used only in emergency situations of last resort after other lawful and less
intrusive alternatives have failed or been deemed inappropriate, and with extreme caution.
When an emergency situation arises, and physical restraint is the only option deemed appropriate to prevent a
student from injuring himself or herself, another student or school community member, a teacher or employee
or agent of the school district may use such reasonable force needed to protect students, other persons or
themselves from assault or imminent, serious, physical harm.
The definitions of forms of restraint shall be as defined in 603CMR 46.02.
The use of mechanical restraint, medical restraint, and seclusion is prohibited.
Physical restraint, including prone restraint where permitted under 603 CMR 46.03, shall be considered an
emergency procedure of last resort and shall be prohibited except when a student's behavior poses a threat of
assault, or imminent, serious, physical harm to themselves and/or others and the student is not responsive to
verbal directives or other lawful and less intrusive behavior interventions are deemed inappropriate.
The Superintendent will develop procedures identifying:
•

Appropriate responses to student behavior that may require immediate intervention;

•

Methods of preventing student violence, self-injurious behavior, and suicide including crisis planning
and de-escalation of potentially dangerous behaviors among groups of students or individuals;

•

Descriptions and explanations of alternatives to physical restraint as well as the school's method of
physical restraint for use in emergency situations;

•

Descriptions of the school's training and procedures to comply with reporting requirements; including,
but not limited to making reasonable efforts to orally notify a parent of the use of restraint as soon as
possible, but no later than within 24 hours of its imposition;

•

Procedures for receiving and investigating complaints;

•

Methods for engaging parents in discussions about restraint prevention and use of restraint solely as
an emergency procedure;
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•

A statement prohibiting: medication restraint, mechanical restraint, prone restraint unless permitted by
603 CMR 46.03(1)(b), seclusion, and the use of physical restraint in a manner inconsistent with 603
CMR 46.00;

•

A process for obtaining principal approval for a time out exceeding 30 minutes.

Each building Principal will identify staff members to serve as a school-wide resource to assist in ensuring
proper administration of physical restraint. These staff members will participate in an in-depth training program
in the use of physical restraint.
In addition, each staff member will be trained regarding the school's physical restraint policy and
accompanying procedures. The Principal will arrange training to occur in the first month of each school year, or
for staff hired after the beginning of the school year, within a month of their employment.
Physical restraint is prohibited as a means of punishment, or as a response to destruction of property,
disruption of school order, a student's refusal to comply with a school rule or staff directive, or verbal threats
that do not constitute a threat of imminent, serious physical harm to the student or others.
Physical restraint is prohibited when it is medically contraindicated for reasons including, but not limited to,
asthma, seizures, a cardiac condition, obesity, bronchitis, communication-related disabilities, or risk of
vomiting.
The use of "time out" procedures during which a staff member remains accessible to the student shall not be
considered "seclusion restraint".
This policy and its accompanying procedures shall be reviewed and disseminated to staff annually and made
available to parents of enrolled students. The Superintendent shall provide a copy of the Physical Restraint
regulations to each Principal, who shall sign a form acknowledging receipt thereof.
Source: MASC, Adopted: January 2016; Legal Ref: M.G.L. 71:37G, 603 CMR 46.00
1/23/2002, 1/5/2016
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SCHOOL BEHAVIOR FOR PUPILS
We believe that all children have the right to a safe, comfortable school environment. Although Sudbury’s
children are well-behaved and have a high regard for the safety and consideration of each other, state regulations
require that we formally address behavior which can cause disruption to the school environment as well as the
consequences of that behavior. The following code of behavior is set down to assist students, teachers, parents
and administrators in developing patterns of behavior which enhance an orderly learning community within our
schools.
This code classifies unacceptable behavior into three levels, based on the amount and severity of disruption
caused to students and the learning environment. Because it is neither easy nor helpful to try to list all
unacceptable behaviors and the appropriate reaction to each, examples of behavior in each level are provided.
These are not exhaustive, but illustrative.
In cases where suspension from school is determined to be the response to the misbehavior, all rights to due
process hearings will be provided. A detailed description of these due process rights can be obtained from the
principal. Administrators will work to preserve the safety and well-being of all students.
Appropriate bus behavior, and responses to such behavior, are addressed under Bus Behavior.
Level 1
Level 1 misbehaviors are those which interfere with the orderly learning environment of the school, classroom,
and common areas. Students learn through their mistakes. To this extent, responses to the daily misbehaviors
which occur in school should be instructive and positive, teaching children what is expected and how they should
behave. The examples listed below illustrate the types of misbehavior that are included in Level 1. The list is not
exhaustive.
a. Repeated tardiness without a note
b. Failure to prepare for class
c. Running in the hallways.
d. Disturbing the work or play of others
Disciplinary Actions:
The disciplining of students for misbehavior at Level 1 is dependent upon the severity and frequency of the
specific misbehavior. The disciplinary actions at Level 1 usually are administered by teachers, with the
occasional informal involvement of the principal or assistant principal. Some examples are:
a. Discussion of misbehavior with the child
b. Verbal reprimand
c. Reinforcement of alternative positive behavior
d. Denial of privileges
e. Parent contact
Level 2
Level 2 misbehaviors are those which seriously interfere with the orderly environment of the school, and are
potentially dangerous to the safety and well being of the students and staff.
The examples listed below illustrate the kinds of misbehavior that are included in Level 2. The list is not
exhaustive.
A.
B.
C.
D.
E.
F.
G.
H.
I.

Repeated instances of Level 1 misbehavior which have not responded to intervention
Misbehavior which is dangerous to self or others (such as shoving, pushing, scuffling)
Intentionally damaging school or personal property
Stealing
Selling unauthorized merchandise
Cheating
Failure to attend class
Use of profanity
Derogatory reference to another person’s race, gender, religion, physical condition, handicap or ethnic
origin
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J.

Disrespectful language or behavior toward an adult

Disciplinary Actions:
The disciplining of students for misbehavior at Level 2 is dependent upon the severity and frequency of the
principal, and include the formal notification of parents. Some examples are:
A.
B.
C.
D.
E.
F.

After school detention
In school suspension, if available in the school
Parent conference
Referral to Child Study Team
Implementation of extensive Behavior Management Plan
Suspension from one to five days, depending on the severity of the behavior
Level 3

Level 3 misbehaviors are considered the most serious violations to the school behavior code. These
misbehaviors endanger the immediate health, safety and personal well-being of the students and adults who
attend the Sudbury Public Schools. They represent a direct threat to the orderly operation of the school
environment. Situations which include illegal activity may result in contact with the Sudbury Police after parental
involvement. Examples listed below illustrate the types of misbehavior that are included in Level 3. The list is not
exhaustive.
A. Repeated or serious instances of Level 2 misbehavior, which have not been responsive to intervention
B. Use, possession, or sale of tobacco, alcohol, or illegal substances in school, on school property or at a
school function
C. Gambling in school, on school property, or at a school function
D. Setting fires
E. Possession or use of weapons
F. Fighting or intentionally causing physical harm to others
G. Discriminatory or prejudicial activities or action toward another person or group involving race, gender,
religion, physical condition, handicap or ethnic origin
H. Hazing
Disciplinary Actions:
Misbehavior at Level 3 will involve suspension from school. The length of the suspension will depend upon the
severity and frequency of the specific misbehavior. Specific information about due process procedures in
suspension can be obtained from the principal.
A. Suspension from school for one to five days:
This response will accompany the first incidence of Level 3 misbehavior. The principal or assistant
principal, following formal due process procedure, can issue a suspension.
B. Suspension from school for five to ten days:
This response will accompany the repeated incidence of Level 3 misbehavior or a severe expression of
this misbehavior. A suspension of this magnitude will be issued with the involvement of the
Superintendent.
C. Expulsion:
Repeated incidents of Level 3 misbehavior can result in a child being expelled from the Sudbury Schools.
If this occurs, the child and his/her family will be entitled to all the hearings and appeals through the
School Committee. It is anticipated that this course of action will rarely, if ever, occur.
All disciplinary actions shall be consistant with the Massachusetts Education Reform Act of 1993.
12/15/99
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BUS PROCEDURES AND REGULATIONS FOR PUPILS
A. Bus Procedures
1. Riders must be on time. The bus will not wait.
2. Riders will enter or leave the bus at regular stops only.
B. Bus Behavior
Misbehavior on a bus is very serious because of its ability to distract the driver from concentrating on driving.
Because of this, misbehaviors are considered more seriously here than they might be in a school situation.
As in the previous discussion of Levels, examples below are not considered exhaustive. Also as listed above,
all disciplinary actions are dependent upon the severity and frequency of the misbehavior. Students will be
expected to demonstrate appropriate behavior during daily transportation as well as field trip transportation.
Bus drivers are informed annually of behavior expectations. Difficulties will be recorded by the drivers and
given to each principal, who will address the concern with the student and, when necessary, his/her parents.
Level 1
There are no behaviors which are classified Level 1.
Level 2
Misbehaviors which interfere with the orderly transportation of students. Some examples are:
a.
b.
c.
d.
e.
f.

Annoying other passengers
Littering the bus
Spitting
Tampering with the possessions of other passengers
Use of profanity
Damage to the bus

Disciplinary Actions:
Misbehaviors on the bus are reported by the bus driver. Disciplinary action is administered by the principal or
assistant principal. This action may include the following:
a.
b.
c.
d.

Conference with principal
Contact with parents
Loss of bus privileges for up to five days
Suspension from school for one to five days
Level 3

Misbehavior which can endanger the safety of the driver or students and which impairs the driver’s ability to
drive safely. Some examples are:
a.
b.
c.
d.
e.
f.
g.
h.
i.

Repeated occurrences of Level 2 behaviors
Distracting the driver
Refusal to obey driver
Fighting, including pushing and/or wrestling
Lighting matches
Possession of knives or other dangerous objects
Possession or use of tobacco, alcohol, drugs, or controlled substance
Refusal to remain in seats
Throwing objects

Disciplinary Actions:
Level 3 misbehavior is reported by the bus driver. Disciplinary actions involve the principal. Parents will be
contacted. At more severe levels, the Superintendent will be involved.
a. Loss of bus privileges from six to ten days
b. Suspension from school from six to ten days
c. Repeated incidents of Level 3 behavior may result in a child being expelled from bus privileges.
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C. Procedures for Reporting Passenger Misconduct
1. The bus driver shall report any misconduct occurring on the school bus. A School Bus Conduct
Report shall be completed and submitted directly to the principal or his/her designee who shall then
send it home for signature. Copies of the signed report will be retained by the principal or his/her
designee, the driver and the bus company.
2. The principal or his/her designee shall adhere to the guidelines of the Student Behavior Code and to
the due process procedures.
D. Behavior Difficulties on a Moving Bus
1. If students are involved in behavior difficulties while the bus is moving, the bus driver will do the
following:
a. Stop the bus
b. Remain on the bus
c. Radio the dispatcher, who will contact the Safety Officer or his/her designee
2. Upon arrival at the bus, the Safety Officer or designee will take responsibility for the students who are
said to have been responsible for the behavior problem.
3. The bus driver will continue the route.
4. The Safety Officer, or designee, will return to the Police Station with the student(s) and do the
following:
a. Attempt to notify the School principal or his/her designee
b. Notify the parents/guardians
5. The parent/guardian will be responsible for transporting the child home.
6. The difficulties will be addressed the next school day as described above.
All disciplinary actions shall be consistent with the Massachusetts Education Reform Act of 1993.
12/15/99
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DUE PROCESS PROCEDURES IN CASE OF SUSPENSION OR EXPULSION
(To be included in the Parent Handbook, and to be distributed to any interested parent or student and to parents
of children who are considered for suspension.)
Prior to suspension from school, every student is entitled to the due process described below except in the event
of an emergency in which the child’s continued presence at school would be harmful to himself or the school
environment.
Because a suspension reflects a short separation from school, not from learning, the student is expected to
complete work assigned during the suspension. The principal and the student’s teacher will determine together
the assignments to be completed. Unless other arrangements are made, it is expected that this work will be due
to the teacher within one week of the student’s return to school.
A. Procedures When Suspension May be a Consequence of Behavior
In any situation in which a student’s misbehavior may result in the consequence of suspension, the following
procedure will occur:
1. The student is notified orally of the behavior which may warrant the suspension.
2. The principal or his/her designee will investigate and verify the reported behavior before any action is
taken. Unless there are extraordinary circumstances, this investigation will be completed within 2
school days of the receipt of the report.
3. The parent/guardian is notified orally and in writing of the behavior for which suspension is being
considered.
4. A meeting may take place between the parent, the child, and the school administrator before the
suspension. At this meeting, the following activities take place:
a. The principal or his /her designee explains the behavior which led to the suspension.
b. The student may explain the behavior or discuss anything about that behavior the principal or
his/her designee should know.
c.

The parent may speak on the child’s behalf.

5.

The principal or his/her designee will notify the parent and child of his/her decision about the
suspension.

6.

The parent may appeal this decision to the Superintendent. The Superintendent will review
information about the behavior and may meet with the administrator, child and parent. The
Superintendent will work with the administrator to communicate his/her decision following the
meeting.

7.

In the case of a one-day suspension, the parent and administrator may agree, in a telephone
conversation, to institute the suspension. A letter confirming the conversation will be sent by the
administrator to the parent. In this situation, the parent meeting with the administrator and the child
will take place at the conclusion of the suspension.

B. Suspension of Students with Special Needs
For each student with special needs, the Child Study Team will determine whether the school behavior code
is appropriate. If so, all the standards and procedures in the Behavior Code apply. If the team determines
that a modification of the code is appropriate, this is written into the Individualized Educational Plan.
For each child with special needs, the Child Study Team must convene to reconsider the IEP whenever it
appears that suspensions may accumulate to more than ten (10) days within the school year. The Special
Education Administrator will work as a member of the team in this situation. All actions in the procedure will
conform to Federal and State rules and regulations.
C. Procedures When Expulsion May be a Consequence of Behavior
In any situation in which a student’s misbehavior may result in the consequence of expulsion, the following
procedure will occur.
1. The student is notified orally of the behavior which may warrant the expulsion.
2. The parent/guarding is notified orally and in writing of the behavior for which expulsion is being
considered.
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3. The principal or his/her designee will investigate and verify the reported behavior before any action is
taken. Unless there are extraordinary circumstances, this investigation will be completed within 2
school days of the receipt of the report.
4. The principal or his/her designee will inform the Superintendent of the situation being investigated and
keep the Superintendent informed about the findings of the investigation.
5. The principal or his/her designee and the Superintendent will hold a meeting with the parent and the
child. At this meeting, the following activities take place:
a. The principal or his/her designee explains the behavior which led to consideration of the
expulsion;
b. The student may explain the behavior or discuss anything about that behavior that the
administrators should know;
c.

The parent may speak on the child’s behalf.

6. The principal or his/her designee and the Superintendent will agree on a decision about the expulsion.
7. The Superintendent will notify the parent and child of the decision.
8. The parent may appeal this decision to the School Committee. The School Committee will review
information about the behavior and may meet with the parent, child, and administrators. In such a
meeting, the administrators will explain the behavior which led to the expulsion. The student may
explain the behavior or discuss anything about the behavior that the School Committee should know.
The parent may speak on the child’s behalf.
9. The School Committee will notify the parent and the child of the decision within ten (10) days of this
meeting.
All disciplinary actions shall be consistent with the Massachusetts Education Reform Act of 1993.
4/25/92, 12/15/99
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SCHOOL BUS SAFETY AWARENESS
AND BUS CONDUCT POLICY FOR PUPILS
In order to ensure safety awareness, all levels of the school administration and population must remain aware of
their responsibilities. These responsibilities include, but are not limited to, the following:
I. The School Administration
A.

Implement the state pupil transportation policy. Determine eligibility for pupil transportation.

B.

Issue a clear, precise pupil transportation policy and rules of conduct.

C.

Hire a transportation company.

D.

Take necessary steps to ensure the safety of riders to include:
1. Age and condition of buses;
2. Screening of drivers;
3. Employ Police Safety Officer;
4. Require classes on safety to be held.

E.

Establish routes and numbers of buses.

F.

Review all safety and related transportation problems and seek improvements.

G.

Encourage public understanding of transportation program.

H.

Assist and advise at all levels of transportation program.

I.

Determine routes for walkers and work stations for crossing guards.

J.

Optimize the use of vehicles.

K.

Have seat belts and radios installed in all buses.

II. The Principal's Office
A.

Schedule safety assemblies and meetings.

B.

Supervise unloading and loading of buses -- designate loading/unloading areas.

C.

Enforce the Bus Behavior -- Pupil Regulations Policy.

D.
E.

Encourage the students and parents to become involved in and knowledgeable of safety, and
improve understanding of safety and traffic issues.
Distribute information concerning bus routes, safety, and conduct to students.

F. Responsible to see that all students receive manual training in the use and operation of school bus
seatbelts.
5/22/85

III. The Bus Company
A. Adhere to contract.
B. Careful driver screening, selection, and training.
C. Provide:
1. First Aid Course;
2. Driver Training Course;
3. Briefing by Safety Officer;
4. Cooperate with School Department in safety classes and evacuation procedures;
5. Observe drivers;
59

6. Inspect equipment.
7. Cooperate with Registry of Motor Vehicles.
IV. The Drivers
A. Attend all safety briefings, and be knowledgeable of emergency procedures.
B. Know the following principles and limits of authority:
1. No speeding; no sudden stops and starts; drive the designated route.
2. No student shall be put off the bus while on the road, nor shall transportation be denied without
the direction of the Superintendent or the Principal.
3. Never leave the controls of the bus when there are children aboard.
4. Always stop at the designated stops unless otherwise instructed.
5. Check for permission slips from children who do not ordinarily ride bus.
6. Inspect vehicle on a daily basis.
7. Do not argue with or manhandle students.
8. Report all behavior regulation infractions to the Principal.
9. In the event of an uncontrollable student, stop the bus and radio for assistance
10. No smoking while driving.
11. Encourage good behavior.
12. Do not tolerate horseplay or misbehavior.
13. Maintain your schedule without speeding.
14. Cooperate with school authorities.
15. Be attentive to safety regulations.
16. Report all injuries to the Principal and the Dispatcher.
17. Bus Conduct Report slips will be carried on the buses at all times.
V. The Safety Officer
A. Assist in all aspects of safety and safety instruction.
B. Instruct drivers, students and crossing guards concerning loading, unloading, street safety, and
emergency procedures.
C. Maintain radio contact with the Bus Dispatcher's office during peak times of the day.
D. Ensure street signal and equipment are operating.
E. Immediately confront and report any speeding or reckless driving.
F. Report any questions concerning the safety of walkers or riders to the Schools' Central Office and to
the Dispatcher.
G. Devise safe locations for the parents to drop off children.
H. Coordinate safety assemblies with the Principals.
I. Encourage community involvement.
J.

Meet, when necessary, with Administration and bus company representatives.

K. In addition to the Registry of Motor Vehicles, inspect vehicles for violations.
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L. Periodically check the interior of the buses including the compartments, seats, frames, emergency
exits and windows. Inspect the instruments and controls:
1. Directional signals;
2. Stop lights and signals;
3. Special warning lights;
4. Emergency flashers;
5. Headlights;
6. Interior lights;
7. "Stop" arm control;
8. Wipers and defroster;
9. Horn;
10. Doors;
11. Mirrors;
12. Fire Extinguisher;
13. First Aid Kit;
14. CB Radio;
15. Seat belts.
VI. Students
A. Adhere to Behavior Policy.
B. Try to be "good citizens" at all times.
C. Attend safety meeting and pay attention.
VII.

Parents
A. Recognize that in transporting two thousand students daily, the School Department must develop a
transportation system that cannot be geared to non-essential requirements.
B. Try to cooperate and be supportive of the Schools' policies.
C. Stress that safety, in addition to learning, is an ongoing process and that a lack of concentration can
have serious effects.
D. Emphasize punctuality and safety.
E. Instruct children to avoid horseplay and to remain seated on the bus.
It is important to stress that each level must follow through with respect to their responsibilities. The driver's
daily inspection is more than just kicking the tires; the bus company's hiring policy is more than merely
providing a licensed driver; the administration's responsibility does not end with the establishment of bus
routes; and the safety officer should try to train drivers and students alike. The transportation program is a
highly visible segment of the daily school management function; therefore, we will continue to attempt to
maximize the quality of the service.
5/22/85
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EMERGENCY PROCEDURES FOR BUS DRIVERS
In the event of an emergency involving a sickness (student or bus driver), an accident, a breakdown, severe traffic
problem, or any other situation resulting in the need for assistance or notification, the procedure below will be
followed:
1. The driver stays with the bus unless evacuation is necessary and immediately radios for assistance.
2. The driver displays "Send Help" sign which includes Police Department telephone number clearly shown.
3. If there is no radio, or a radio malfunction occurs, (with the exception of a Kindergarten bus), the driver
sends two students to the nearest home within view of the bus driver with a pre-established, laminated
message containing the wording, "Send Help," and the telephone numbers of the School Bus Dispatcher,
the Police Department, the Fire Department, and the School Business Office. It will also contain the bus
number and the route number. (Under no circumstances will Kindergarten students leave the bus unless
evacuation is necessary.)
5/22/85
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PHYSICAL RESTRAINT REPORTING FORM

Student name: ___________________________________________________________________________
Date of restraint: _______________________________________________________________________
Time restraint commenced: ___:___ ___
Time restraint concluded:

___:___ ___

Location of restraint: __________________________________________________________________

Were there any physical conditions that affected the restraint (i.e. weather, slippery floor, etc.)? If yes, please
describe:
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
name/role of staff who administered restraint:
__________________________________________________________________________________________
__________________________________________________________________________________________

Name/role of witness(es) to restraint, if any:
__________________________________________________________________________________________
__________________________________________________________________________________________

Administrator who was informed of restraint and when:
__________________________________________________________________________________________
__________________________________________________________________________________________
Describe the incident in chronological order:
1. What led up to the incident? What activity was the student involved in immediately prior to the behavior that
led to the restraint?
__________________________________________________________________________________________
__________________________________________________________________________________________
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2. What Behavior(S) Led To The Restraint?
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
3. What interventions were attempted to de-escalate the behavior prior to physical restraint?
_____ Clarifying Expectations

_____ Providing Support

_____ Redirection

_____ Restructuring The Environment

_____ Relaxation Strategies

_____ Modeling

_____ Behavior Modification Strategies

_____ Time Out

_____ Providing Choices

_____ Clarifying Consequences

_____ Nonverbal Or Verbal Cues

_____ Isolating Student By Removing

_____ Other: Please Describe

_____Others

4. Describe the restraint used and student's behavior and reactions during the restraint.
__________________________________________________________________________________________
__________________________________________________________________________________________
5. How was the restraint ended/incident resolved?
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
Was any emergency action taken (i.e., summon for medical help or police)? If yes, describe:
__________________________________________________________________________________________
__________________________________________________________________________________________
Staff and students involved in physical restraint must be examined by the school nurse immediately following the
restraint. Was there any physical injury to a student or staff member as a result of the incident? If yes, describe:
__________________________________________________________________________________________
__________________________________________________________________________________________
Was there any property damage as a result of the incident? If yes, describe:
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
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Are there any disciplinary sanctions being imposed on the Student? If yes, describe:
__________________________________________________________________________________________
__________________________________________________________________________________________
Parents/guardians were notified verbally of the incident and any disciplinary sanctions imposed on the student.
They were also notified of their right to discuss the administration of the restraint with the superintendent/principal
or his/her
Designee:__________________________________________________________________________________
By whom? _________________________________________________________________________________
Date: __________________________________________
A copy of this report was distributed to:
!

Superintendent/principal

!

Parents/guardians

!

Student's cumulative file

!

Classroom teacher

___ special education director
___ assistant principal
___ school nurse
___ other: __________________________________
For extended restraints (beyond 20 minutes) only:
1. Describe the alternatives to extended restraint that were attempted.
__________________________________________________________________________________________
__________________________________________________________________________________________
2. Describe the outcomes of those efforts.
__________________________________________________________________________________________
__________________________________________________________________________________________
3. Provide justification for administering the extended restraint.
__________________________________________________________________________________________
__________________________________________________________________________________________
Name of person/s completing this report:
Signature:________________________________________________________ Date:___________________
Signature:________________________________________________________ Date:___________________
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SUDBURY PUBLIC SCHOOLS
ADMINISTRATIVE PROCEDURES AND GUIDELINES ON
PREVENTION OF BULLYING
I.

Introduction
The Sudbury Public Schools is committed to creating a safe, comfortable and respectful school learning
environment for all students. Bullying, harassment and intimidation have a negative impact on the school
climate and can be a major distraction from learning. Bullying behavior by anyone is prohibited and bullying
by a student will constitute a violation of the School Behavior Code.

II. Location
For the purpose of these procedures, the bullying behavior must occur on school grounds, at a school
sponsored activity, on a school bus, or with the use of school technology. Bullying in the community or over
the Internet, not using school technology is not considered to be within the purview of Sudbury Public Schools
bullying policy and procedure.
III. Prevention Measures
The principals and central office administrators will:
a. take the necessary steps to ensure school staff are provided with training on how to recognize
bullying and the effects of bullying on victims, bystanders and on individuals who bully.
b. ensure that students, school staff, substitutes and school volunteers are annually provided
information about bullying and its effects on targets, bystanders and individuals who bully, and
their responsibility for reporting complaints of bullying and the appropriate response and process.
c. include a summary of the anti-bullying policy and procedures in all student handbooks
d. develop school and class rules that prohibit bullying and retaliation against those who report
incidents of bullying
e. provide opportunities for class/school discussion about bullying,
2. School staff and volunteers are expected to watch for signs of bullying and intervene to stop such
conduct.
1.

IV. Reporting Complaints of Bullying
If any student or parent/guardian of a student believes that the student has been subjected to bullying, he or
she should bring the matter to the attention of the Principal or a staff member of the school where the child
attends. This may be done verbally or in writing.
Anonymous reports of bullying, or reports by students or parent/guardians who wish to remain anonymous
may be submitted to teachers and school administrators and will be investigated. Actions taken to address
the situation may be limited by the anonymity of the complaint.
Any staff member of the Sudbury Public Schools who witnesses acts of bullying or receive student reports of
bullying shall notify school administrators as soon as possible but no later than the following school day.
V.

Complaint Investigation
When a staff member receives a complaint of bullying, he/she will expeditiously report the matter to the
Principal, or designee. Each allegation will be investigated in a fair and expeditious manner. The investigation
will be conducted in such a way as to maintain confidentiality to the extent practicable under the
circumstances. The investigation may include an interview with the student or parent/guardian filing the
complaint, the student(s) alleged to be a victim of bullying, the student(s) alleged to have committed the
bullying, witnesses to any alleged incidents or other individuals.

VI. Action
Bullying behavior can take many forms and can vary dramatically in its seriousness, and its impact on the
victim and other students. Accordingly, there is no one prescribed response to verified acts of bullying. While
conduct that rises to the level of "bullying" may warrant disciplinary action against the perpetrator in
accordance with the School Behavior Code, whether and to what extent to impose disciplinary action is a
matter for the sound discretion of the building principal or designee.
When incidents of bullying, harassment or intimidation are verified, action must be taken that is designed to
create a learning experience, and ensure that the prohibition against bullying behavior is enforced, with the
expectation that any such bullying behavior will end as a result. This may include 1) a positive intervention
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that demonstrates appropriate behavior, or 2) disciplinary consequences in accordance with the School
Behavior Code.
Students who repeatedly engage in bullying behavior may be recommended for counseling or therapeutic
interventions, they may receive school disciplinary action including suspension or expulsion, and they may be
referred to the local law enforcement authorities.
VII. INTERVENTION STRATEGIES
In addition to addressing both informal and formal complaints, teachers and other staff members are
encouraged to address the issue of bullying in other interactions with students. Using Open Circle and other
strategies, teachers and other professionals may find opportunities to educate students about bullying and
help eliminate bullying behavior through class discussions, counseling, and reinforcement of sociallyappropriate behavior. Teachers and other employees should intervene promptly whenever they observe
student conduct that has the purpose or effect of ridiculing, humiliating or intimidating another student, even if
such conduct does not meet the formal definition of "bullying."
IV. DATA COLLECTION
In order to monitor the amount and frequency of bully type behavior and to assess the effectiveness of any
intervention or program, it is important that pertinent data be collected and maintained. Reports will be
forwarded to the superintendent’s office at the end of each school year. Specific data collection points and
information will be provided to the principal.
5/26/2005
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